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.^.FOREWORD 

.by Jean Bnttey / School Media Coordinator , 

Information - its use and control will, be key fagtors in the- success of 

today's student in tomorrow's world. Information is being collected, organized*' 

and used in school libraries and media centers throughout the world. Itjs not 

the facility itself ^ which is of greatest importance,' but. it is the knowledge and 

understanding of fibw information can serve the needs of people Whiclt is of highest ;^ 

priority. * ■ , * ' ■ - ~ • . ' x 

• ■ • • - • . %» . 

. * : • * 

Th.is manual % "A Library Media Guide for Vermont Schools" is designed'to be . 
used in many ways. It is hoped that this gui^e cenr be used by ^schaol board member* 
in understanding the roVe of a library media center program; by administrators, 
A in planning for adequate services to children and young adults;, by professional, 
media directors in improving programs already in place; and particularly for those 
snail- scjiools searching for reasonable answers .to what at times seems 1»>' be an ' 
uns uncountable problem. All of these, groups should 0 find some portion of this*- work 
to be of assistance: . * v . - '" - ■ 

-We have used this particular format in ardter that the material can be. placed 
in a .loose-leaf binder, and thus can be. easily -added to and deleted as- the future 
'dictates**. As new positions and goals are evolved, they will be put in a similar- 
format. .Nothing remains static;, and change must be considered..- The -ideas and 
suggestions found in these pages are -not to/ be considered mandates^ or. law* but as 
helpful guidelines for those working with' our children and" young adults in Vermont ? 
schools. In looking to the future, we must build on the strengths, already .found 
/ in our school library media centers; be creative arid -constructive in those .situations 
\ where growth' and creativity, are demanded; and provide Vermont students with the 
skills they will heed as adults." ' ; • * " '. " j . . 

Many persons were interviewed, visited ^gmd consulted around the state in 
order: to discover what was happening with students in schools as they searched \ . 
for information and answers/ Our thanks go to all of them for thevr ideas, 
their concerns and their time. Without- them, this handbook would never fiaye been. • 
done. To the following schools -and individuals* ^our sincere appreciation: 



- Patricia Ackerman, The tfprd Elementary' School 
Shirley Be res ford, Oxbow Union, Bradford 

"^-ftnh Blagdon, Mary Hogan, Middlebury 
* Willi am :Bu<gbe*;. Barre Tdwn El. School 
Betty Burke, Marion Gross School , Norwich 

\ - Judy JDavison, St. Albans 'City El . School 
Betty Douglas, Addisoh Rutland Sup. Dis. . 
Ellen Drysdale* Randplph El. School 
Jack Hi Hi ardy-l Be] lows FaRs Union H.S. 
Nancy Hunt?, Orchard School; S. Burlington 
Ri chard Hurd, Ba'rre Ci ty . School System 
Peg iglehart, .Hazen Union. H.S., Hardwick 
Judy Kaplan,. Williston Elementary School 



Tom Karl en, Randolph Union H.S; 
Sylvia LaCombe, Bellows Falls Middle Sch. 
Patri ci a Mraz ,• Champ! ai n Val 1 ey ; U . H. S„ 
Patricia Needle, Berlin El. School *, 
6avid Philipsen, Rutland NE Sup. *Dis. 
Norma, Roth, Burlington . 
Sirla Rowe, Blue Mtn. U.H.S., Well*. River 
Mae Small, Shoreham Eleme'ritfcry School 
Joanne Tiere, North Kero'ET. School 
Marie Bender Toro, *S. Bur. Middle SchoqL 
Nancj? Vester* St. Allen Town- El. School- 
Lynne Welch, Brookfield El . School 
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SCHOOL LIBRARY .MEDIA CENTER 



GENERAL PHILOSOPHY 

9 



The role" of the l ibrary media center should be to provide the resources to 
support the educational ..plan of the -School. The center should aid in the develop- 
ment of the abilities andJcroWTedge of the students and" teachers in conjunction 
•with c.lasjroom experiences and individual interests- It should- introduce students 
to the concept of" life- long learning. Students should learn hw Jnformation in 
.its variejU formats can be retrieved fdr use. A' comprehensive program of instruction 
in tjjjr.Use 0/ these resources is -essential . - 



SPECIFIC GOALS^ , ' ■ > 

> « t. • 



The American Library Assotiation affirms that all libraries are forums for 
information and ideas, ^nd that t;he ^following .basic policies Should guide their ., 
servi^s. 

1 1- Books and other library resources should be provided for the Interest?; 
'information and enlightenment of all people *of tfte community the library serves. 
Materials should not be excluded because of .the oritjin, background, or views of 
those contributing^to their creation. ! 

• • ■ - ■ . - • « 

2. Libraries should provide materials information presenting all points of 
view' en current aHd\htstorical issues- Materials shoulcl pot &e proscribed or 
removed ^ca^se of partisan or .doctrinal disapproval. 

■' * ■* 

3. Libraries should chaRericje^ censorship in the .fulfillment of their 
responsibility to provide information and enlightenment. • % " ■ 

; t , s ■ • • - f , * ■ \ ' :-' ' •■' , 

4. Libraries should cooperate With all pers^ons*and groups concerned with • 
resisting abridgment of free expression and free Recess to ideas." 

t 5. A person's right to usea library should \iot be denied or^abridged because 
of origin, age, background, or views. ■• . \ *. * ' N - "... % 

6. Libraries which jnalce^ Ixhribrt spaces agid meeting r#oms Available to the - 
• public . they serve should maka su„ch facilities available. on an- equitable basis, 
regardless of the beliefs or affiliations- of individuals or guoups requesting * 
ttair use. ^ * V *' . V : K \^r ■" 1 
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Each .school library media center program has additional responsibilities i 
its service to the school population. These responsibilities include: 
• ■ - • . V . ' ♦ . 

. 1, Offering a comprehensive collection of -multi-media materials on many 
ability levels. (See Appendix A for suggestions.), . , ~ 

2. Offering that collection in an area with easy access for all students. 

3. Ascertaining that materials are organised in a way to ensure easy 
retrieval and use. , % ' 

' ' ."■ ■ \ >'' ' * - . 

4. Teaching the *ski lis <for effective use of the library media center. 

5. ^Aiding students to develop an understanding *and appreciation of the 
world .in which they live. r " 

/ 6. Assisting students to acquire'an attitude of inquiry and curiosity. 
7;. Urging students to use' other Sources of information in the community. 



ROLES AND RESPONSIBILITIES 



THE SCHOOL BOARD: '* * 

The locaJ school board has the responsibility of being aware of the role of * 
the library media center ^nd lending Us. support to its development and use in 
the school and community. 4 - '. % , 

, Members of the community and/or the staff 'members of the school should jneet 
with members of the school board and explore* the desirability for a library media 
program in amy given school. The group proposing the program should have concrete 

plans for setting up the center. Suggestions are given. in the following pages*. 

»■ ■ ■ • • ' ■ ■• * • 

THE SUPERINTENDENT , v ' °* 7: 

% • • • ' 

The^ superintendent should actively support the media center and urge the 

teachers, students and the community to promote its use- ' ■ * 

' . ■ - . . . ' r£\ ' 

. The school/board, . after* reviewing the plans .brought to them, will^instruct 
the superintendent to implement the program. J"lje superintendent mightShave been 
the one to have' suggested *the library media center. In any case, the superintendent 
will - have some expertise in the area of staffing. r 

THE PRINCIPAL - - - : • 

The principal must support the concept of the library media center as an . 
integral part of the total school program and shouM encourage the staff to 
utilize thejibrary media center fof class work and for professional growth. 

- ' - V- ■' ■ ■ ■ ' ' ' ' ' - 

The principal should meet with the interested group of staff members and/or 

school conwunity .members and discuss -the location of the library media center, its ; 

part in the school" curriculum^antt its admini strati on * If there is no school 

principal 'then the staff as a whole should be involved in the initial planning. 

Following approval/by the board an individual staff member should be identified 

to direct the effort ;Af creating Hhe library media "center. 



THE MEDIA PERSONNEL * 

The media personnel must exhibit dedication to service in developing and 
coordinating & collection which will support and enrich the instructional program 
of the school • 

Once the decision to have a li&rary media center is made, the superintendent 
t .shoir1d define the work of the person whcrwi 11 operate the center. °The job 
description list might include preparation of a budget* selection offprint and 
non-prin*r material s /processing that material (i.e. cataloging and arranging), 
circulation a and inventorying those' r&aterials as well as teaching some library 
and media *slcil-ls.. We media peVsonnel should work closely with the en\i°re school 
staff to support the instructional program of the school , and Jo provide materials 
• to. enrich and expancl the"turriculum. * - 



the 'teacher ; • / v 

The classroom teacher sho/ld work closely with the library media, personnel 
to ensure'maximum service to stuJents. . ' 

• ' • ' 

• The library media, personnel should meet frequently With each teacher so that * 
they, can work together' to provide the best serviceJto the pupijs. Teachers should 
let the library media center know of any unit of .work planned, $o that the center 
can arrange' 1 for sufficient and varied materials for any group. As ao example, 
when a classroom teacher is planning to have a. class prepare reports, the media 
personnel should be ready to assist in the sk'ills- of , note- taking; outlining, use 
of reference books, and magazines indexes. /^udio-visuajs should bp available 
tt where needed, v . '\ 

*• 

STUDENTS , fiu^NTS AND COMMUNITY 

' % Students have the responsibility to learn how to make maximum use of the 
library media center. TJie center should receive -the support of; members of the . 
community, and should 'be-available for use by the community. , ' / 

'* - •> ,/ 

The library media center will provide materials for 1 students to acquire 
library and merrfia slcills. Pupils>wi11 receive instruction on how to* use these 
materials, but it is £he responsibility of each student %o make the b,est use of 
these skills for himself. 

Ideally the library media center should be available for use by the community 
members. It should not duplicate public libraries, but it should be part of the 
total media program available for use by the commurfity. 




RE&OUfiCES "IN A SCHOOL LIBRARY MEDIA CENTER 



INTRODUCTION ; ''. - • ' 



~7 TJia media pr og r am h as th e potettbi^^fef^ra vi^ p upils- with equal ' 
opportunities for iridi vidua! instruction to meet their needs. To fu>fill this 
potential it becowjssl evident that a media center* fcannot be merely: a collection 
of materials. A 'sinme school library>jnedia center is only one part of a- hetwork 
of school and publicMibraries. . -Tlife compliste network must provide competent 
personnel , adequate material$(both print "and npn-print) audio-visual equipment, 
and acceptable facilities which 1 will result in a- comprehensive program of 
instruction for the ^d deacon otall students. 

PERSONNEL 



The staff necessary for a library media center depends ;a great deal on t.he 
commitment the administration makes/to the center. Vermont, at this time, has 
no set standards except to require certified professional library staff at the 
secondary TeVel. However a number of elementary schools have, Or are in the' 
process of getting, certified professional media personnel to drisure a quality 
program. It becomes evidenVth&n that the staffing of the -elementary library . 
media center is at* the discretion o'f the local school board. 

A school with a student body of o^er 20Ow.ill probably^need one aide in 
addition to the certified^professional . A school .with over 500 students will 
need additional, professionals and additional aides. 

FACILITIES ; 

The library media center should be lange enough ^t&^t^commodate at least 
ten percent or, the school population or a minimum of one cTanss^^i th tables and 
chairs, for "that number. There should be room for sufficient boo^stacks or 
bookcases for the collection tp-expand as it become necessary.. The 'sizes of 
all of these furnishings will depand on the school population-primary, intermediate 
or young adult. Some schools will need to meet all these needs." . >^ 

Media centers should be easily reached by all students 1 and faculty. The 
area- should be comfortable, well lighted, and insulated from intruding noises. 
Attractive decor in color and furnishings is a necessity. An adjacent office, 
a workroom and a storage area are useful for efficient operation. A central 
location for a card catalog is a necessity. The library media program will 
dictate the need fof other facilities, i.e. .a darkroom, instructional television 
center or a micro computer facility. 




MATERIALS 



The media materials must support the educational philosophy of the school. 
The materials shall consist of carefully selected jfrint and non-print items which 
will meet the individual learner's needs and will support the requirements of 
the school curriculum. The materials should be chosen following a carefully 
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formulated policy of seletti on- which has been accepted by the media personnel / 
as well as the faculty and .administration, and has been fdrmally adopted by the 
Schbol board. For information on selection and procedures see Selection Gu ide, 
a pamphlet published by the Vermont Department of Education and ESEA Title IV-B, 
Division of Federal Assistance, .1981. 1 * ' 

; 4 When a collection .is being, built some general considerations should be made: 
'{See Appendix A for specific gecomm^ndatijons. ) 

•1. Is there a comprehensive reference collection? 

2. Af*e there materials available*™ scope 'and 'depth to;meet needs and 
to provide enrichment of the instructional program? , 

3. Are there all types of material speeded for instruction? 

4. Are there materials in sufficient numbers for leisure use and 

for professional use? , . * 

. ' " _ . * * - 

... j . .- - 

EQUIPMENT^ 

In a library media center the collections of 1 soft ware (filmstr%s, tapes, 
etc.) and the equipment -.(hardware) are interdependent. An ample supply of 
accessible, well-maintained equipment is essential. Acquisition of a\jdio visual 
equipment supplies -is most efficiently none through the media center to-avoid 
expensive duplication and to ensure economy in purchase and repair. (See 
Appendix B for specific recommendations.) , 

Selection of equipment should meet criteria much as mater ial s election 
does. Such criteria might included " x 4 • 

, t ■ 

1. Will this equipment contribute substantially to the instructional 

needs of the teachers and students'? ' 
2\ Is the cost of the equipment in question Justified by enough Y 

quality materials available, to. use with it? ■ ^ ' * : . m / 

3. Is the equipment technically sound, durable, and. easy to 
maintain anjj repairt " * V 

4. Can the equipment be- easily and. safely used by the media staff/ 

; teachers and students? • * 4 , . 



t IRC A TING A LIBRARY MEDIA CENTER 



PERSONNEL 



with 



m e6. 
■he 



Professional media staff should be employed v^rever possible. There are 4 
several ways to make maximum use of such, prof esswnals., A Jocal sch<Jol distract 
with several small elementary schools: -niightlfmve ?t least one professional . 
media person serving th6se schools. In the ^ame manner -supervisory districts 
a number of small schools might, employ a person trained in< library and audio 
Visual -skills to dirept the-media prqgram of the various schools. 

i • ■ . 4 ■ .••"<» . • s 

If, for these smaller* schools, it is impossible to employ a fulltime 
professional, part-time employment or a i6b sharing program might be conside 
At times volunteers with some profess tortal fiedi 9 background might assist in 

\creation and pp^r^tion of a medi^ center. Since tfte person* in charge of the 
mediae program is the, single most important factor* in that center, thjg^ volunteer 1 

. or. aide shouVd have some guidance from professional personnel 

FACILITIES { r ^ * 

; - <* 

The place chosen for the media center should meet certain criteria, i.e 

1. "Is it centrally located? 

2. Is it easily accessible to the total population of the school? 
3*- T 0oes i1r provide an inviting atmosphere? ■ . * 
4- Is it cbnduc*ve-*o ^study by being away from distracting noises? 

" • f * \ . , \ ' < - 

• * * • % 7 • • '• 

MATERIAL* •* . * # 

The Dersoh who is developing a school library media center will first ( 
think of a supply^ of .library books. If 'all the- fiction i non-fiction, picture 
and reference books, (this excludes text books) in a school were to be placed 1 ™ v 
one easily accessible v spot, the beginnings'ofi library media center would exist*. 

. <i ■ % «. .. 

With a little ingenuity, 4 this- core collection . can be. expanded. ' The" 
Department of Libraries can help by Tending O books, through the regional, library 
nearest, the scffool. The local librarian may, be a spujrce of valuable suggest* ons. 
Local clubs or societies will often dohate funjIs/iSf the need is made known. . 
Parents and/community members ma/ donate old books or bdoks they no longer nded, 
v for a book:; sale and the proceeds may be used -f of the purchase of new books. 
'Older students- may have books tor young readers 1 which they wi 11 donate. Food 
sales, and other money making activities can be "Organized. The need£ of a 
library media center must be made clear to a community, and community involvement 
fs of utmost importance; ; •• - J 



A library media center must be able to circulate its materials by checking 
books and \)ther material, in and out of, the media center. It maintains a record 
of circulation (lending) and assists in locating materials when necessary. 
Inside the back cover of eacj^book is a pocket and a card. The card is signed 



and the boflk is stamped or marked each time the books is borrowed. -The cardis"« •> 
Veft in the center and filed so that at any fine the library media center 
personnel can r determine- where each book is. The same applies to audio-visual 
equipment which is usually signed out on larger file cardie pt near that 
equipment. It follows that the area for signing out books and materials i^eeds . 
a centrally located desk or table Where penci Is, stamps and a file box may be 
•placed-* This area is also used when materials arereshel ved. y » 

" #Eacti book and "ea^ch piece of non-print materia 1 ! is. aligned a call or 
identifying humber* In the case of non-fiction books, thii .number is a Dewey - 
Decimal number assigned because - pf its^ubject content. , If the, book i section, 
the call number will indicate this. Often call numbers indicate whether". the . . 
book is for the very early reader by -using the letters E or P. These call 
numbers are placed on the spine t of each book fnd must correspond to the number 
on the- catalog card. * s ' 

In the case* of non-print material such as- filmstrips, a Dffwey Decimal 
number may be assigned, or an, accession number in the order of acquisition may 
be used as the identifying number/ The shelving of.books, and the placement of 
non-print materials- then becomes an.f.rderly process by placing all n6n-fiction 
in nui^ri'cal order, ill fiction in alphabetical order by the author's name, and; 
all nfn-print>in numerical order according to the system used. 

} » ""-r * • 

A card catalog is the index to the collection. It consists of the title 
card, author card arid s4ject card for each book, filmstrip, tape, etc., in the 
collection. These cards are 3 X 5 cards t which may be purchased already printed • 
from publishing companies, or which may be typed by a worker with a little 
training as to proper form. These cards arVall arranged in alphabetical order 
in one continuous file. These cards make up the card catalog which .enable a 
.student to locate the material desired". A small inexpensive metal or cardboard . 
file can b'e used as a card catalog. . , 

Subscriptions to newspapers and magazines may be donated by parents and 
citizens with a. real interest in children's education. A vertical file, is a. 
collection of clippings and pamphlets, which' may have future use in research 
by students. This file can be developed from newspaper, and magazine clippings.. 

Most classroom teachers know how to make transparencies, ff these are kept 
in a central place and cataloged for retrieval , they cap be used , and reused. 

films and filmstrips may be borrowed or rented inexpensively. The person ; 
in^charge of the center will want to use several sources., (see Appendix. ) The 
'need for cooperation with other schools as well as the public library is 
imperative in a rural state such as Vermont. 

- A good up-to-date encyclopedia is a must.. Since encyclopedias are expensive 
a school often must be creative in raising funds for such a project. Some ideas 
that have been, used include a commercially sponsored "book fair, a locally run 
book sale, and a raffle. . (See Appendix - Directory of Suppliers..) 
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EQUIPMENT • • •< . 

* < Sharing expensive, but less frequently used, audio-visual equipment should 
become standard, practice. * „ * f 

Often there will be a "community member willing to work with children in the 
are£ of simple photography • Film is available for most cameras in. the 35mm size 
Oseful for slides and filmstrips. * ■ ' . / v 

- ... ; , . ■ ■■ • rj : ;. v . 

/ Cassette recorders/placers are' .inexpensive and are readiJy available. Blank 
tapes are not expensive ahd they are reusable. When purchasing such equipment 
as this, it may be me r£ economical if several schools can purchase in. quantities. 
The schppls.witHiri.il supervisory district, or even a total town school district, 
wjiicfrmay iriclu'de both .elementary and secondary schools, may be able to get a 
better price when buying in quantity than jf each school were to purchase a 
small order, this take cooperative effort x but the monetary rewards make it' 
^orth while. " * . % 

/.A basic list of audio-visual equipment should include these in each schooT 
regardless of size: . * 

* ... t 

1 over head . . 1 .record player 

1 16mm projector . * 1* projection screen 

1 filfostrip projector ' - * ;i TV set if signal is . 
1 tape recorder * v receivable 

\ 1 radio " m . ' . , : 



CURRICULUM 



,A Ttbryary media program does- not hatfe a curriculum of and x for itself. It 
does', however,- support the total curriculum of the v school . It provides materials 

*V ~i<, . To. enrich' .thje school curriculum 
* . 2. -To efncourage students to greater learning , # 
: • \ 3. To assist other members of the ataff - • : 

The program tan provide multi-media items which enable a student to learn t 
i|n varietJ ways;. .These items may b^ presented in varied forms: print, nofi-print- 
ajrxd fealia. - . ' 

In library media centers students, are entouraged to learn and use library , 
-^skills. Some of these .skills are taught in classroom experiences. Some are 
taught by the personnel* in the media center. A x ll of these skills enable, the 
uper,tb fulfill his*po ten iti al as a student. .'. v 

^By providing professional books «and m'agaiiries, the center encourages the 
total staff to use the materials for*Jtheir own growth. This results in well-: 
informed teachers using newer and better methods of teaching. In, turn* thi* * 
^encourages better -learning by the students. " 0? 

1 ' ' , ■ - • . • . ■« r > ■ ■ / 

Library media instruction" starts when a teacher presents a student with ja , 
. P first book, picture or crayon. These first tools ar;e but the beginning of the 
>-||otal worltf of audio and" visual communication. Basic abilities and .skills * m 
v should be* intrdduced early and reinforced at all levels of the educational 
system. Classroom teachers and library media personnel . share the responsibility 
to insure that students are provided opportunities to acquire the following:- 

*■ " *■ *■ ... 

1. Awareness of libraries^ their .purpdsfes, use, and availability. 

2. ' Knowledge of the organization of information in a library media 

center.. * . ' , 

■ r ■'■ 3. Knowledge of books;, how tp use and care for them; their - 
components. " 

4. Exposure to*a variety of ^authors, illustrators and formats of 

./ books. 4 • ^ " : . 

5. Knpwledge of audio-visual aid£: filJiistrips, cassette tapes, • 

0 transparencies, asjtfell as , use and care of , these aids. : a 

6. Opportunity to*operate audi o-vjsual equipment. . 

V 7. Skills in finding current information and locating materials \ . 
• * in periodicals by using 1 indices such as> tf\e" Abridged Reader's 

* Guide. . - v ■ 

- 8. Skips in presenting information in logical and sequential order. 
9. Skills 1/rt nofe taking, outlining, alphabetizing and preparing 
' a bibliography. 

TO. ASkills in locating sffecific information by usjng reference books 

"such^as encyclopedia§"f^ictionaries, almanacs and others. 
.11. Skills iTr^s^tejT^ng^to gather information from audio presentations/ 

v The skill's are of varying dvftteulty and must be introduced and reviewed in 
grades. K-12. A suggested guide for introducing these skills follows; however, each 
school should adapt this guide to meet its own needs, and. resources. 



."SKILLS ARE 
..INTRODUCED 

.'.Grades -1-2 



Grade 3 



Grade 4 



' Grade 5 



THE SKILLS 

V £• ' v . , : • '- •• 

;. Selecting .suitable books\ ^ ■ ' * .\ < 
/Care of books . • 
Checking 'bodies in and out ♦ , , 
Ci tizens hi p d n" the 1 i brairy 
Listen to stapes and recordings 

; ^JJ$e study prints — ' . .. . 

Community libraries' 
Parts, of the^book 
Alphabetizing. ^ 
Card catalog . v 
Magazines for this a^e giroup \ ; ' 
^Arrangement of books in th|f library 
Use filmstrips and viewet* % , 
Record on tapes . 

Dewey. decimal classification 

Dictionary (abridged) 

Encyclopedia ' , 

Maps and globes 1 * ; 

Index and table of contents 
* Taking notes and outlining (simple form) 
t Making a bibliography 

• Information file 
Photqgraphy 

• SI id6/ tape production 
U£e micro-computer 

Atlases 

Telephone directory *' 
.Unabridged dictionary 
Produce transparencies 
Produce maps and charts 

19 ■ • 



SKILLS ARE TAUGHT AND 
REVIEWED IN GRADES: 

K 1-2 3 4 5 6 7 8 9 10 1LJ2 



3 4 5 6 7 8 0 9 10 11 1*' 



- 4 5 6 7 8 9 TO 11 12 



5 6 7 8 9 10 11 12 



11 
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SKILLS - 
.INTRODUCED 

Grade 6" ■ * ' 



s * 



Grade I 



'»'-.:. THE SKILLS. , 

" 

Writing a research paper 
AJjnartacs. 

.Produpe video-tape. . ■ > . 
Use, 16mm .projector ■. d 

; . . : • .. ■ • 

,. St type reading , 

.- Learning to skim 

Maki.ng'a summary ; . .. 

Newspapers ' .- . . 

Reader * sf Gui dei to ■ Per i ddi ea 1 . Li tera tu re 

Dark room procedure ', 

> Prepare a -video- taps interview 



' Grade 8 



. Special Reference books /biographical 
dictionaries^ theSaurusy poetry index, 
]■[ • .' ; V books of quotations, geographical 
f .'; dictionaries, e^).^ ^- ' 

-Grade 9-12. " ..Reinforcing and expanding skills leirned 



SKILLS -ARE TAUGHT AND! 
REVIEWED IN GRADES: ff 

6 7 8 9 10 11 J£ * . . _ > 



7 - 8 9 10. 11 1$ • 
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PRACT I CAU APPL1 CATION AIDS 
AND SAMPLE , WORKSHEETS. 



■ t\O.C A T I NO MATERIALS IN THE L 



I BR A R Y 



OBJECTIVES . ..-\ ; • .. . \.' 

■ " To familiaVize students with . a^eas withinthe center 
To locate specific types o1xma.terials ' 



ACTIVITIES . . , ,, . 

«" • Grade K-l 

• ■ • .r \ 
* bring one br twb. chi\l<Jrefi at a time to the center.- . ShdWthem the picture 

book .section and read a story, to them* Return with them to their classroom, 
making sure they note the Way. On a second or third trip the child shduld be" 
\ able 'to ma1ce-his way independently. When a child is ready to borrow a book, 
instruct him in the method used. S§e suggested. letter to go home with first 
borrowed book. . - 

Grade 3 *.. • 1 'V 

Introduce areas of reference, biographies, non-ficjfon, fiction, etc. 

•••• '■ ' • ■ '• ' ' . ■ • ■ y ■ 

Grade 5 ' " J 
. /Review location of items'.in the library using a diagram. 
. Grade 7 » . 

• » ■•*.*• 

Introduce new students to the center by having them draw^a map of t\\e 
area free hand. * * ' \ %" ■ *> 



Grade 9 

' . . ~ * •< : ' 

. Review for previous students. An introduction for new students might include 
/ drawing the center to scale by teams of 2 or 3 students. (Provi.de measuring 
/ devices in either metric regular scale.) 

* .* " " ■ • ' /\ * 

Small group instruction suggestions. Divide the class into four groups. 
Each group study in turn: / ^ * ■ 

4 . 1.- Library Skills Reinforcement • 

2. Adolescent Health Issues 

7 3. Self-awareness •. ' , • . " * % 5 

4. World-awareness - 1 

This calls for a cooperative effort among faculty and administration. ■ ■ 
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SAMPLE: INTRODUCTION TO LOCATING MATERIALS 

— • T~* 



. ' KINDERGARTEN VISIT TO THE LIBRARY 

• v. *. • - • • v ; 

J PURPOSE: . . • -V 



To introduce the librarian and the room called "the library" to the 
kindergarten class. . / :' ' * 



■i 



/ 



-J 



MATERIACS-.NEEQED: ■ ^ >■ 

* * v • 

Bulletin board "Welcome 1 " display planned for this visit. 

^Attractive copies % of "old favori ties" displayed: 

The Tale of Peter. Rabbit ;. .■ - .' ' 

The Three Bears . 
The Three, little Pigs * •, 
The Three Billy Goats Gruff 
' ■ " ■ Several Mothers. Gosse books ■ • 



A new book a story not known by the children. 
. THE CLASS SESSION : 

> This important introduction to the library should be carefully planned So 
.that it will be a pleasant and memorable occasion: 

• As the children take a guided tour about the room' they wa 1 1 be ahedby the. 

many'books on the shelves and delighted to find an are.a, ready and waiting «f or 
them where they can sit quietly to hear a story and enjoy the pictures! from a , 
new book. »...'.• ■ ' \ . ' ' '"' 

Point out .the appearance of the pretty new" book with pride and stress the 
importance of clean hands to keep books looking like new for a Jong time. ; 

Enjoy the story. • \ 

• Call attention £o the way yoti turned pages'from the top^ypreventipg \the' . 
tears that happen when pages are improperly turned from the"T5ottom. \ < 

Challenge the children to remember these two important rules. . .clean hands 
and proper turning of "the pages . . .when they look at books at home or in the 
kindergarten room op^jn the library. « r 

Dismiss the dlass with an invitation' to return another. day to hear another 
4 story. ' • • . * , r . ^ y '. 

FOLLOW-UP : • : ' . • 

' • Teacher-librarian cooperation in teaching. children to handle books correctly. 

Children may each bring a book from home to make a library in the 
kindergarten room. . 

V • •"' 14 * . . 

erjc r , ■ ' - ., : , ■ ym - ;- V 



i Dear parent? :> 

■ V Today I am Bringing home a 'book from our school library-- 
I can keep it for one wefek. Will you help me with these/things 

1. Read the book with me affd let me tell, you about the 
pictures; 

2. Help me find^ place, where I can keep my library . 
book so it Will not get lost or damaged. > 

. ' - ' V • " 

3. Remind me to have clean hands when I read. 

• 4. Send the^book back to the Tibrar/to mend if it 
• is accidentally damaged while it is charged out 
. to me. Please do not mencl books at. home. 

5/ Remind me to return books x>n time. 

i ■ . • ■ . ^ 

. But best "of aJJ , en jovt books. with me. Have fun discussing the ? 
parts of the Ttory, I ▼Iked' best. Thanks to you for helping me. 
I think it's lots of fun to read with. you. 



-SAMPLE-WORKSHEE 



LOCATING MATER I 



lv > ... 



' On the library shelves, locate a book with /each of, the 'foil owing call' 
numbers/ x Write the title (name) .of each book after its , call number. 



Maz_ 

385. 
Aul_ 

. Hi,l_ 

, -sc 

Fen 



92 
Sea 

Pur 

* '■ 

Rfif 
5i0.3l 
Ben^ 

910 

Hey__ 

Bri 



410 
Daw 



Yep 



Ref 
803 
B 



Mer 



,170 
Gol 



92 
For_ 

Ur> 



SG 
Che_ 



Ref 

410.3° , 
Pel 



915.1 

B j 



Rab * 



Fra ' _ 

630 \ \ 
Ben 



510 
Bak ' 



Kat 



0 s 



16 



24 



9 

ERIC 



To teach good library citizenship 

Enter and lSfcve the aref quietly 
Respect the rights # of others 



ACTIVITIES 



Write rules for the center with students 

Student folder for younger students. This may be nfade in^the 
classroom or in the library. Fold a 24 X 12 sheet of construction 
paper to form a 12 X 12 folder.** On Jeft inside page fasten a 
list of possible media center activites, i.e. reading ; listening, 
setting up exhibit, using filtostrip, computer, etc. On right 
inside page fasten a copy of rules for using the center. On* 
the front owtside of the folder attach a shcjet which has 
columns for date, activity for that visit, and space 1*ir the 
librarian to x in1tial fc at the close of the activity. Student 
and classroom teacher fill in ftrst two columns before each visit. 



OBJECTIVES , 

*To teach* the care of media materials 

, _ Proper pare of books . . - » 

■ * PropefTcare of audlg^yisual, material and eq^uipment 

ACTIVITIES ON THE .CARE OF BOOKS " . V • 

Transparencies showing how to^care for books 
Puppets to' show same 
Skits . • *. 
■* Slide show . 

ACTIVITIES ON THE CARE <?F NON-PRINT MATERIALS ..... V ~ 

Demonstration by media personnel > 
Student demonstration for younger sWdents 
Slide/tape) presentation on proper use of different pieces 
of equipment b 



vr-rG A*feM± A^M ^ N- O F -M A T-€-R J A L 



OBJECTIVES 

To teach- circulation procedures 

ACTIVITIES / V 

Qmonstration featuring borrowing 'procedures such as signing' cards ' 
a ind stamping' books. Al^o feature returning procedures. 

Student instructors 

Slide or slide/tape presentation 

Have an area in the center for a fun activity i.e. a trunk containing 
clothes for "df^s sing up" or a special place to read'i*e. a tr*ee> 
house, a bathtub, s After choosing a book students may go to this 
area. - 

Have a special treat for the classroom (Grades K-6) or person 
(Grades 7-12) who returns the most overdue books t>n a specific day 
or week. Have no losers, however! . % ■■■ 



READING FOR ENJOYMENT 

f 

i - .. : 



objectives' ; 

. v-- 

To introduce good literature 

To improve capacity to read 

To encourage reading for enjoyment 

ACTIVITIES 

• K-3 . I / 

, Storytelling times 
Reading^ to pupils 

4-8 



Book talks by the librarian 
Sttident book talks 
Dorothy Canfield Fisher Award Unit 
Drama . .? 
Book., club , 
Reading contests ! 
Meet an author 
5 Write a story for younger grades 
Book Week activities 
National Library Wefck activities 
Holiday reading and activities 
p Prepare a special reading ISst and evaluation of material for 1 

students ^reading two or more years above grade level. 
TcKencourage reading a variety of books, make a plassroom bookworm 

by attaching shapes of colored paper together to form a worm. 

Each color designates a type of book, i.e., red for fiction, 

blue for btographyi etc. Each reader ertters his name and title of 
s the book on his .paper. This enables the teacher or librarian 

to evaluate 'the scope of stitelent reading. 
■', Introduce author sketches as seen on dust jackets. Have students 

prepare a sketch of an author for a book with no jacket. 

9-12 h v # / ■ 1 :) . 

*■* 

Independent writing program for student? showing special interest 
-in reading. 'Work can be in the area pf poetry, short story, etc. 



ASSISTING IN MfD IA CENTER 



OBJECTIVES . \ ' 

To teach pupils^to help in the media* 1 center 

ACTIVITIES ' • ' . £ • 

Enlist student- aides '.. • - 

Older students help younger ones find material 
- Student 'storytelling for younger ones. . 

Assist in distributing, retrieving,- and operation of hardware. - 





PARTS OF A BOOK 



OBJECTIVES 

To provide an awareness of the" production of a book 

To' develop an awareness of illustration? in books and to 

disco.ver diverse ways of illustrating 
To -familiarize students with sections of a book: 
•* c cover . m . 

■* ■ spine 

front- piece * • 

title page 
, \ table of contents 

introduction " ^ 
•appendix , 
- »- . glossary * ' 
index 

bibliography m .* 



ACTIVITIES 

Grades K-4-, 




Introduce these sections as needed , 
Havet students compare illustrattons 

Students choose- a favorite illustrator and find out about him/her 
, <a Invite an illustrator or an artist - 

Have students iltustrate ar story read to them 

Grades 5 : 8 

Visit a printer'or Bindery to'see a book or booklet made 
Procure some galleyrsheets for class 
Make a book for the library 
Meet an author,^' llustrator, ediitor, etc. 
Compile and compare dedications - write one for an imaginary 

book Written. by students 
Suggest students judge a book by examining fts parts: name of 
author, preface, table of contents, illustrations and copyriqht 
date. 

Do a unit on copyright its meaning, how obtained, etc. / 
Students prepare word searches or crossword puzzles . / 



SAMPLE WORKSHEET 

CROSSWORD PUZZLE - PARTS tiF A BOOK: 
ACROSS . * \ ? 

1. Name of book • 1 . 

2. Person who drew pictures 
6. Person who wrote book 

■ ■ ? 8. : Date of publication 

'9. Book address " ' 

1C. Tells something about booK . i 

11. Unnecessary additional Information * 1 

12. Person who prints and sells J 

13. A mini dictionary ■ ; <> . ''4 



DOWN 

1. Page with publication date 

3. Things *you read 

5. List of pictures in a book 

7. List of chapters 

14. Outside of book - 

15. Back of book 

17. Same as introduction 



~1 



SAMPLE WORKSHEETS 

PARtS OF fc BOOK *'. ^ ' , ' * \ 

'Listed are the parts of a book that we just talked about, but jthey are 
a little'.frfixed up. How f a^t can you straighten \£hem out? 

" _ V 

evroc * . 

blphusrel ^ 
■ • . : .nepis . ' \. ] ' / ■ V . 

• . o f • . • ' • 

gyprotich \ 
lacl bumner 



: • x 

/ 

J' 



ERIC 



nixed \ 



speag 

be'lta of snenttoc 
litte geap> 
rohuat 
telit 



r 



% 



' '• 33 ... 



- SAMPLE WORKSHEET V 

PARTS OF A BOOK * , ~ . o 

Choose 1 fictioq and 1 non-fiction book from the shelves and complete, the 
following: . . 

I. A non-fiction book > 

Author ^ _ ; . _ _ _ 

Title . J . . 

Pla£e of Publication 

/ Publisher 4 



Copyright date___ 



Does it have 
a table of contents r 



a list of illustratiqns_ 

a foreword/ pre fa\ce_ r 

, " a glossary 

an index - 

II; A fiction book 

4 Author ___ 1 

Title . 



• { 



PI ace of publ i cati on_ 
Copyright date_ - m 



Does it have 
a' table of contents t _ 

a list of illustrations^ 
/a foreword/ pfeface^ 

a glossary ^ 
* an index _ j 



25 



SAMPLE WORKSHEET 
PARTS. OF A BOOK 

Choose a non-fiction book and.see if you can firftKthe answers to the 
following: ' • 

1. What is the title pf the book? 

2. What is the author f s name? s . 
• 3. By whom*was the book published? ° 

4. Where- was it copyrighted? 

- m 5. When was it copyrighted?, . 

6- Is it illustrated? If so by whom? 

.* • i . . , * > _ 

0 - 

7. Ho'w many chapters does the book have? • ■ * - 

^ 8. Is there a for^rord,- preface or introduction? - 

J s there a glossary? \ 

i ■ . * ...» 

0 

10. If there is an index,* on what page does it start? 

11. How many pages does the book have?' \ 
12-. If there is a bibliography, how many books are listed? 
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SAMPLE WORKSHEET 

... j.. , > . >, ... 

PARTS OF A BOOK 'i ^ 

A. Appendix ' " 

B. " Bibliography 1 

C. Copyright page 

D. Coyer 

E. Foreword/ Pre face/ 1 ntroducti on 
* F. Glossary 



6. List of Illustrations 

H. Index 

I . Flyleaf/end papers 
J. Table of Contents 
K. Title Page 

L. Spine ' . " 



To find the answers to these, questions ,. you would look in what s e ction ar, 
part of a book? Place the letter of the answer in the blank. 



1. Ddes this book contain up 1 to-date infdpnation?_ 



2. What fs the meaning of a technical word which may be new to you?_ 

3. How many chapters or units does this book contain ? 



4! What does the author hope we Will learn fronrthis bbok?_ 



5. 
6. 



10. 
11. 

12. 



What do you probably notice first about . a bbok?_ 



Where would you- find the title, author's name-, publisher and place of 
publication all on one page? . .■ ' 



7. Where would you finci a completely blank page?_ 



8. t You treed $o put this book back- on the. shelf. ..Where 'do you find the call 

number? ■ ; \: ' _ ' ■■ ■ 

9. Where might you find extra information such as a chart, S'map or a tabll 
not in the main part of the book? '"' . , *- 



Where would you be ~able to find out if this book has a map' in it?_ 



In what pdfrt of the book will.you find a list of sources the author used 
to write this*book? ' : : ■, 

Where would you look to find out if this book has infojpmation $boufr. a specific 
person or subject? \ •' . - _ \ n 



27 



36 



SAMPLE WORKShS 



fNDEX 



NAME 



, •.- Imagine that you are using the index on this page to find information on 
eacli topic of the questions at the bottom of the page. In the blank following 
each topic, wrtte the numbers of the page or pages on which you would expect to • 
find information for that topic, Look up the Q*oss- reference, but wrtte only;" 
the numbers &f 'the pages that' offer additional information on that topic. 



BURNS. See WOUNDS. 



.) 



EMERGENCIES. Choking, 152: fainting, 
149: nosebleed, 153-154 

SHOCK, J50. ^See also WOUNDS. 



EYES, care of; liy-119; Injuries Lo: 

120. See also WOUNDS. 

FIRE, care in using, 74-76; dangers of, 
- 70-73; how to report,. 77; putting out, 
, • 78-79 ^ . 

FIRST AID, contents of kit for, 124-12,5, 127; 
.meaning of , 122;. stations, 123. See also 
EMERGENCIES - 

HOME SAFETY, in basements, 188, \94? in 
bathrooms 190-192; in kitchens, 187; 
in using electricity, 196-198; in using 
gas, 197; on' stairways,, 189. 

ICE SKATING. See WATER SAFETY. 



INSECT "BITES AI?D STINGS, dangers of, 
208, treatment of, 209-2,11. See 
also WOUNDS. 

NOSEBLEED. See EMERGENCIES. 

SUNBURN. See SUNSHINE: * 

/ ■__ • . ■ 



SUNSHINE, importance to health of, 
58-60; injuries from too much,; 
^61-65; proper enjoyment of , ;66. 

TRAFFIC RULES, for bicycles, jbl- 13,2; 

'Mor cars, P 128-130; concerning 
buses, 133, 137; for crossing' 
streets, 134-135; for walking on 
highways, 136 /• , ' v 

WATER SAFETY, for divers^. 140; for^ 
drinking, 37-38; for /iceskatersi- 
92; for, swimmers j 141-143. 

WOUNDS, bites, 101-103, L44*;>urns, 
107-108 cuts, 110-111; in or '. 
near eyes, 112; splinters, 106 



1. 

2. 



Outf i ttj ng; a f i rs t ?i d ki t_ 
How to stop chokin g 



r 



3& How to report a fire . 
4. What to do about burns 



5. 
\ 
6. 

7. 

8. 

9. 
10. 
11. 



Common kitchen accidents 



Ways to put but small fires 

Dangers of a b6e sting 

Treatmeot for cuts 



Bicycle safety >ules 



Crossing streets properly. 
Caring for eyes injuries 



3£ 



SAMPLE WORKSHEET 



TABLE' OF CONTENTS 



NAMEl 



Below are two tables of contents. Read each table of contents carefully. 
Then use the chapter numbers, chapter titles, an d the page numbers to answer 
the questions below each table of contents. > 



CONTENTS 

1. . Types of maps ; , 

2. Map 7 teipms 

3. How to read a map 

4 . How* maps are made 

5. History of- maps 



•9 

17 

28\ 

36 

45 



1. What is the number of the chapter that would probably give you the meaning 
of a compass ros e ?_ 



2. What is the title of the chapter that probably discusses the oldest known 
map? : \-. \- 

3. Would you're likely to find information about road maps in this book?^ 



4. What is the last page of the chapter that probably includes information 
about political maps? ' 

5. What are the pages that ^ight include the steps a' map] goes through as it 
is made ?* » ! • . 1 . * 

6. On which page would you prbbably begin reading to firicl out how to find^ 
places on maps? 



7. What is the title of the chapter that would tell you qbout the different 
kinds of maps? I . — , j . 



7 
/ 



7 



CONTENTS 



1. Rules for good health 

2. Fopd arid health 
st< and sleep ■ 

ping a heal thy^bdBy" 



Qeec 



Keeping a healthy mind 



4 
16 
25 
32 
43 



1. What is the first page of the chapter th^t would probably give you information 
about the importance <>f good mental habits j 

2. What is the Jtle of the chapter that tells you what foods contribute to 
■ good Health? / . i / 

3. Which pages yWo.uld you probably read to find out what kinds of exercises help 
your body? / ^ 1 / ♦ 

4. Would you ;pe likely to, find a list of health guidlines in this book? 

5. On which rage could ypu begin ,reading to find oift how much rest you need? 



er|c 




CARD CATALOG 



OBJECTIVES 



To locate the card catalog , 

To locate cards in alphabetical order 

To recognize the three types of cards 

To use the Dewey Decimal system 

To teach the use of cross reference^ • 

To teach writing a bibliography from catalog cards 



ACTIVITIES 
Grade 3 



* ■ •.■*.< 
Have students draw a picture of the front of the card catalog 
~~ G1>?e?r^a"T >ack of 20 single lett er ca rd s, ar r ange th e s e in alph afe^isal 
order either in §itell groups or /individually as needed * 
Using the slibiect cards, have students give the title of 1 book <Sn 

each' of 5 given subjects 
Adapt . No. 3 for ti tie and author cards* 

jOsing an overhead projector ?nd a transparency of the three types 
4r*\ of*catalog cards, note the form of each. 



ACTIVITIES 
Grade 4 



Grade 



EMC 



Displays chart of the Dewey Decimal System « . . 

Given a Dewey Decimal System number a student will .find the book - 
indicated on' the shelf, show it to the teacher, give it to a 
neighbor to return it to the shelf. Make it a timed contest for 

more fun. ' . . . * , * 

After each student has chosen a book to read or using a favorite one 

. already read, ask the reader to make one type of catalog card . . 
'making sure they list all pertinent information - title, author, call 

number, number of pages, illustrator, publisher, etc. Then compare 

with' actual card In card catalog. • ; - 

5 1 . ■ , . 

Given a list of author's names, student will -list them alphabetically, 

last name first with comma. 
Arrange members of class 5 at a time in alphabetical order - last name 

• first. " * . 

Urge students to set up displays in interest areas. Keep these areas 
fresh and eye-catching. Students use the card catalog to find a 
variety of materials. 
Mike finding books a game by dividing students into pairs, give, each 
pair a title, a subject, or an' author. Have pupils locate books as 
quickly as possible using card catalog, then signaling the instructor 
for a quick, check* Note students who may need extra help. 
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Grade 6 



Distribute set£ of Wilson cards which students alphabetize- 
Given a subject, student will list several books listed in the 
card catalog that are contained in the library.* 



Grade 7 



Review rules for filing cards word by, word and letter by letter 
using duplicate* cards or master list made by -instructor. 

Make a bibliography from catalog cards on a subject related to 
classroom project. 



Grade 8 



Arrange a group of subject cards in order which are identical to 
the tenth; or more letters i.e. INDIANS OF NORTH AMERICA, INDIANS 
OF NORT H AMERICA -mSSteNSWWBlAHS-&F-NC 

Given a subject for a classroom 'report have student make a 
bibliography of all media used. 



1 



c . 



• • SAMPLE WORKSHEET i 

•ALPHABETICAL ORDER 



Fill in the blanks. 
A. What comes after- 



1. 
2. 
3. 
4* 
5. 



f 
m 
b~ 
n 



6: 


1__ 


n. 


c 


7. 


\ 


12. 


q 


8. 


V 


13. 


h,- •-. 


9. 


g 


- 14. 


■ X. 


10. 


y 


15. 


t 



B. What comes between— 



1. 

2. 

3. r_t 

4. j&J 

5. t v 



C. What^ comes befo're- 



.1- 
•2. 
3. 
4. 
5. 



_d 
_n 
~s 



6. 
7. 
8. 
9. 
10. 



6.' 
7. 
8. 
9, 
10. 



a c 

v x 

w y 



.12. 
13. 
14. 
15. 



f >h 
K_m 

6-- q 

S iHI 

b d 



16. 
17. 
18. 
19. 
20. 



16. 
17. 
18. 

.19.' 
20. 



u~ 
d" 

P~_ 
e 



9_J 
i_k 

e_S 
Vji 

x z 



21> 

22. 
23 1 . 
24. 
25. 



21- 
22. 

23.. 
24. 
25. 



s 

w~ 
a_ 
k_ 
r 



c e 

m ; o 
iT_w 
q_^s 
h ' j 



i 


1L. ! 


b * 


16. 


k 


.21. 


m . r 


w 


12/ 




17. 


u 


22. V 


_z 


e 


13. 


t 


18. 


. f 


23. '■ 


OF. 


J 


14. 


X 


19. 


1 


24, 


c 


• 15. 


r 


20. 


' h 


. 25. 





i 
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SAMPLE WORKSHEET 
ALPHATETIZrNG; ' 1 NAME 



In tbe blanks, Write the letter that comes before «ach of these letters 
in the alphabet. ^ 

• Z__P J G K 'E • L Y T ' H N • Q X « R I ; S 0 F 

B. M ' .. • *•" , V ' ^ 

— ; — . ■ • .; 



^ In the blank? write the letter that comes after each of these letters 
of the* alphabet. » 

F 0 SIR X C N H y" L E .K G J P A. ■■ 



Put the following list in alphabetical order 

happy • # , study 

puppy past 
travel kite 
V kitten . /■ ... fcappen 



t 



V 



Put the following list in alphabetical order/ • 

sugar sign ' 4 * 

■ ' ship , ■ v stoe * /" \ 

sloop . .sugar . \ ' ' 

school sent ■ 

"t. - ' ■ 

salmon stoop • . 



SAMPLE WORKSHEET 



CARD CATALOG-- BASIC LESSON 




h n which catalog tray would you find the/following? 
1. A book by Marca Brown ?_ 



2. A book about horses? 



.. 3. A book entitled- (named) Old Yelle'r? 
4. A book about water? ■ 



5. A book about George Washington?_ 

6 . A book by Leo Pol i ti ? 



7. A book entitled Ki^ Parson: Scout? 

8, A book on mvths ? : 



9. A book named A Day at the Circus? 
10. A book about Robert E. Lee?_ 
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SAMPLE INTRODUCTION TO CARD CATALOG 
FOR INTERMEDIATE STUDENTS 



EVERYTHING YOU ALWAYS WANTED TO KNOW ftBOUT THE CARD CATALOG BUT WERE 
, ' .• ' AFRAID TO ASK . 

. ' ' /' " ' ^ ' ' * ' 

You would never think of going. up and down the street ringing doorbells 
and asking at each house to locate one of your friends. You would look up 
his address in the telephone - directory, and go directly to his home. 

Some boys and girls do ring "doorbells when they want to find a Book in : 
. »the library. They Wander up and down a n4 Waste time trying tp find a certain- 
book jiist by looking for it on the shelves. Yet every book has an address, 
^-jtist as every person has. You can find the address of a person by looking in 
the tetephqne directory: You can find the address of any boolc which the library 
has by looking in the card catalog. Once you know the "address", you; can go * * 
directly to the correct shelf and find a book very quickly. 





Fe-g1 




i u\ 






12. 


xm 


) T-ll[ 


lj-zl 

■a 



l ■ ■ ■ ' .• 

I . . ■•■ ■ 

Hfl^THE CARD CATALOG 1^ ARRANGED 

"The card catalog lists on separte 

cards every b<5ok that the library ha^. Jhe /cards are arranged in alphabetical, 
order in small type.. Since there are so many of. theise trays, the first thing 
you must decide is in which one to look. A label on the outside of each tray 
shows you what cards are filed inside. If you are looking up information on 
baseball, you will look in the B tray. Nptice in the' example above that the 
trys are arranged alphabetically from top to bottom, starting in the upper 
left-hand corner. 

If there are too njany, cards that begin with the same/letter to fit in one 
tray, they are kept in two or more trays. Then, you mustthink of the first and 
second letters of the word you want to look up. In Which of \ the B trays would 
you look for the word "baseball"? You would look in the BA-BE tray, because 
baseball comes alphabetically between BA and" BE. . - 

Jtoside each tray aire^som& cards that stand up higher *than \he others. 
The?e are~caTT6d guide' card^. j As the labels on the outside tell you in which * 
tray 0 tO M look, the guide cards shovihyou where to begin looking, inside the .tray. 
If yo^are looking for information on baseball , you need not bother to look 
througfr&ll of the cards in the tray. You simply look. in the center of the 
tray at the' cards filed alphabetically between the-guide cards «BARRt;E and 
BASKETBALL. Learn to use your guide; cards. They *wi 11 sa^ve you a great 3 deal of 
time. ' *\ v ' ; \ r ' - 



REASON TO USE THE CARD CATALOG 



Now that you know how a card : catalog is arrange'd, you are ready % %o begjn 
looking up information. There are two reasons that you will need to use the 
card catalog. One is that you want Jip know what books the library has which 
may help you. The other is that'-y«u want to know where tQ find these books on 
the shelves. -Others: to find the author of a book' oftfietion, When we* know \ 



ERLC 



3$ 

4d 



the t'ftl^/ To find out if the, library owns a book which is not on the shelf. 
Saves time in deciding if we want a book: what the book includes,* if it-has 
pictures*, if it Is new enough, if it is too long, or rooshptft. In general , 
the catalog: helps us to find just the right book, and cfoeSall the work of 
hiintijig for us. p . f - " fc 

, ' •' : •■ v : '"" 

HOW TO, LOOK UP INFORMATION ■ " • Y . 

1 ' " " *■ ' 

There are three main ways to look up information:, by author, by title 
'and by subject./ In-efch case, you already know. something about a book, and . 
you expect the /card catalog to tell you something more. 



Author You may know the name of an author. Look him up by his 
laf^name. Tne card catalog will tell you the titles of his 
bopks^wbich the library, has. Each book is- listed o.n a separate 
card wlruch is, called an author* car;d, because the author's name 
is on tne top line, the title is on the second line. : ! 

T itfe fou may know the title of a book. j!ook up this title in the 
cird catalog. It will" tell you who wrotje the book. TffiV ii 
called a title card because the title .is. on th^ top line. The 
author's nafme is on the second line. •& .... 



Always look up the first word^of the title unless it begins .with 1 
•[A 11 , "An", or "The". If the title does begin with "A",- ."An" or > 
."The", look tip the second word. lf-you want to find the The- Space 
Shit? .Under the Apple Tree , forget the word "The" arid look up 
"Space 11 in the S- tray* . 1 % • ... .... ..' 

3. Subject You may want a book about some tdpics, such as bas6ba.ll. 
LoCtk up t$is subject in the caW catalog. It will teH you the 
harngs of the authors and the titles of all the book£ which the 
Tibrary has about baseball. Each book is listed on a separate 
bard which is called a subject card, because the subject is on ' 
jthe^tpp-1 ine-. The name of the author is on the second line, and 
the title is on/ the third line. 

: -i :v - • " ' ' ■ i 

A subject heading is usually written, in black capital letters. 

■ » (, • " . ■ ■ 

HOW TO FIND THE BOOK ON THE SHELVES . 

Remember that every catalog. card provides the "address" of a book which " 
tells you where to find it on the shelves 1* . v t 

Nonficti on books A class number in the upper left-hand corner of a 
catalog card is the address of a non-fiction or fact book. Sometimes the 
initial" of the author's last name will be placed underneath tfce class number 
to fornf'a ck^^ number . { & 

1 You will remember that non- fiction books are ishetted .first by class 
number and next by the author's* last name. Jtor-aTrtfcheck the shelves, when 
you have a free minute. * ""^L 

Fiction books A single/letter F in the upper *l;eft^hand corner of a catalog 
*card indicates that the book is fiction. On the second line the initial of 
*?the last name of %he author, of a fiction book is listed. His whole last name 
is the address of the book. ^ 

• > 36 * 



You can begin using the card catalog successfully as sodn as you know ; 
that you can look-up any book- by nfcme of, author* by* title /and sometimes by 
subjject;" when *you can read the information on the card well enough to find a * **' 
book on the shelf easily. As you grow familiar with the card catalog through, 
use, you will learn-* other. things that will be helpful to you. 1 * 

' Always copy the call number, name ..of the author, title of the material 
you need tb locate on a slip of paper that yo^ can take to the shelves with 
you when you look for a book. -~ \ \ u 

LAST REMINDER , r " *^ ' ' 

*•• * "> . • 

■As you use the card catalog in this library, you can use the card catalog 
in any library-*— in your public library, in your high school, 'and even in your*, 
collegeor university library. They .are all a great deal alike*- You have . 
learned a skill tha't will be useful. to you throughout yoar entire school. and adult 
life. . 



. \ SAMPLE WORKSHEET V 

CARD CATALOG LESSON ' * CRUSADES UNIT 

Team 'A, 1. Who wrote Knights in Armor ? • . * 

How long is the book? 

2. Do we have a book .entitled Cross and Crescent? 

What is 'the copyright date? _. 
' Where would you find) it on the shelves?. 

3. What do we have On the Middle Ages that is not in book form? , 

4. 'How many books do we" have by Walter Buehr?' 

Did he write any fiction? r. v 

■ , -.5. Select one title abput the "Middle Ages .that is a true story, 
or in other words a non-fiction book. Also selept one title 
about the Middle Ages that "is- a fiction book. »Give the name of , 
the author, title, and publisher for each book. 

Team B 1. How many bpoks do we have about knights? (Non-fiction only) 

. 2: Which is the most recently written? Which is the oldest written? 

Where would you find these books in the library? 
; 3. Constance Heiatt wrote a book called The Ca'stie of Ladies . 
Is. this book fiction or non-fiction? What is it about? , 

4. " Christine Price wrote a book called CUies of Gold and Isles of 

Spice . Where will this book be found, in the library? Give the 
♦call number qf the book. \ 
• » 5.| Under , the subject Middle Ages - History find a book by I. Asimov.; ., 

.' ' ■ What is the title? Who published the book? .Where can this book 
'„._.,.. be found? .... . • \ . . ""' " ( ,' ' .,; - 

Team C 1. Who Wrote Mea ? TevaT Days arid Ways? What is the call number? 
,.■ When Was it written? How long is it? 
\. 2.' Can you find,a lot of books on the medieval church? Was there a 
" * "see reference"?" ' •-' 

3. What is the" call number ""for books on knights? How -many books 
do we have on this subject?. Which is the longest? Are they 
illustrated? 

'4. Who wrote Dark Ages? Where can it be found? 

5. What number do MOST of the books about the Crusades haw? . 

Team D 1. Do we have a book entitled The World of, Walls? Where c«n it ? -v 

found? Who is the author? Is this book fiction- or non-fiction* i 
i 2. Who wrote Crusades ? Who is the author? , Where can it be found? 

Is this book fiction or non-fiction? ' ', 
3. What is the call number of the book called Li fe in the Mid dle Ages? 
Who wrote it? What is it's publication date? 
* . 4. Do we have a book titled Age of, Faft h by A. Fremantle? • 
5. How many books do we have on the ITbTy" Land? 



Team E 1 



Find the title of -a book by Horizon Magazine which has to do with 
the Crusades. What is the title? When was it published? Who 
published it? - 
2: Who wrote Cross and Cres.cent? Wh,en was it published?' Who 
published vt? - ^ : ~" ' ' ' 



N>3. Find a. book palled [ he Castle of Ladies . When .was it published? ! 
Who published it? What is the call, number? Who is the author? 

4. Who published Knights in Armor ? What is" the^ call numbed? \ 1 t 
V5;- How many bpoks dp we have* by Isaac Asimov that have, to do with the,- 

V fiddle- Ages? Are they fiction or nbnrfiction? 

Team F 1; Pick puVdlie book on the Middle Ages that^our library has. . 

2; Whq wrote Medieval Days and Ways ? What ,is the caljl number? - How * 

recent is the fcobk? ' " . 
3/'" Who. Wrote Knights of the Crusades? Is it fiction or non-fiction? 
Is this a new book? . . i ' . 

. 4. ; Constance Heiatt wrote a book abput the women in the Middle Ages. 
What is the title of this book? When was it published? Where was 
is published? 

5. the book titled Cities of Gold and Isles of Spice was written by . '\ 
whom? Wh6re was it published and who published it? Is it fiction 
or non-fiction? .r. 
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.SAMPLE WORKSHEET . -. .< 

CARD CATALOG" „ t . 7 • - NAME.. ^ 

these rules are some important things to know about finding things in the 
card catalog. 

1. People's names are usually 'put in last name first/ V 

2. ^ an, and the don't count in a title. You go to the first letter? of the 
next word. - . . " ■ ; • m • ' m 

3. Nothing cbntes before -something'. When two words ^re alike, as ghost and 
*:t; ghostly are,; the shorter word comes first; . 

4. Numbers anct abbreviations are spelled out. 

Put the following groups in alphabetical order and write down the number 
of the rule thgt applies*. 

1., 20,000 Cfea&ues Under the Sea " » 
Dr. Seuss's ABC 
1,000 Science Experiments . 
Mrs. Mike , 
101 DaTmations* 



2. Pilgrims 

Pilgrim Fathers 
Rights of ^tbe Round Table 
Knighthood 

v3 Y Andrew Jackson ■ , * 

»' : Wilson Gage * " / ■• " . 

J: Carol JJrink ° 

■-. Armstrong Speery > 

: C.S. Lewis 1 , 

4. , Animals 

.. A Trip to the *Zoo .* 
Animal Signs - , ; 

The Animal Musicians « 
The Animal . J 



SAMPLE WORKSHEET 
. CARD CATALOG AND ALPHABET I CAL : ORDER 



Arrange these titles in alphabetical order as they would be found in 
the card catalog. Remember not to alphabetize the, a or an if they are the' 
first word in a title.'. Nuiflbers -are alphabetized"^ though - they were written. 
Please do not write on "this' sheet. Use the paper\provided. ... 



A Far Voice Callirlg 
Maple Street- J 
The Sha'dow Guest 
Littfle Women • ' 
The Four Donkeys 
It's Perfectly True 
Blood Brothers ■' 
The Missing Person League \ 
Louly : ~\ m . 
Alone in Wolf Hollow 
At Paddy a the Beaver's Pond 
The Enormous Egg 
. 13 Witches . ' 1 < 



Trouble Rivpr 
Popcorn Patch V, 
Front Court. Hex 
Hayseed Summer 
Switch Hitter 
Dreams of Victory 
Ordinary Jack 
A Gift of" ^gic 



■.ii 



W*ndy Foot at thfe County Pair 
The Secret in Miranda's Closet 
Space Cadet 
The Wild Horse Killers 



SAMPLE WORKSHEET \ . 
CARD CATALOG .... • . NAM E > 

i ' . . . ' .« • , 

1. - The three kinds of cards in the card eataldg are ; ; 

2. v Where is the author's name on an author card? >n ' 

3. Author cards, aVe Viled,alphabeti tally by the author's. name, 

• ' "• ■ . » ' • ■ •• ;• ; ; ■ ' • ; 

4. Author cards for several books by one writer are in alphabetical .order by 
what?- ••• . ;;-v •, ■ ' ". I .• 

. : • : • - . v. ••• •<• . \' ■ . . 

5. Circle the part of the. name that would be first on the author card and then 
put the names in alphabetical order. -as they would be in the card catalog. 

Beverly Cleary » , > x , _^ 

Louisa. Mae Alcqtt ' • ■ _J___ 

... Wilma McFarlan , -• ; ' ■ ■■ ■ L Kj, 

Herbert Ziin . ■ 1 ^ 

Ellen MacGregor * ; ^ '■ ' , ■ ; , : • ' • 



SAMPLE WORKSHEET 



NAME. 



Use these blank cards for students to make catalog cards for books, they 
have read or books they have written. v 
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o 



O 
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Author 



' / 



Title 



Subject 



.... ii^-i if '^U«;-^, : ti' 4 ^ L "^3 v 



SAMPLE WORKSHEET 

FINDING A TITLE CARD 



USE THE CARD CATALOG to find the call number and the author's name for 
each title shown below. . 

c % 

"Notice the CORRECT way to write the CALL NUMBERS. The letter .for 
the author 1 s last name should be placed uftder the number which is on the left. 
If the title isn't in the catal^wp^te: not in. 

Remember to begin thr^author's name with a CAPITAL letter. 



CALL NUMBER 


AUTHOR 


TITLE 




/ 


The Fi rst Overl and Mai 1 






Ben Hur 






Miss.Hattie and the Monkey 






Ud the Trail from Texas 




n 


-j - • - 

Th« Christmas Story 






' The Poetry 'of Robert Frost 






The Golden Geography 






Westward to Finland c 






let'jL^irtd Out About Animal Homes 






Don't Take Teddy * 



SAMPLE WORKSHEET 



Binding subject cards 



USE THE CATALOG to find.each subject given below, and for each subject 
find the title and calK number of one book .about that subject- 

Remember that subjects are typed in BLACK CAPITALS. " 

Watch the outside arrangement of each drawer. 

Let the guide cards be real guides. 

Remember to use CAPITAL letters in the titles. . 



SUBJECT 



POETRY - COLLECTIONS 



CALL NUMBER 



TITLE 




V 



CIVILIZAT I*6n -' MFBJEVAL 



FERDINAND MAGELLAN 



ANIMALS - HABITATIONS 



SIR FRANCIS DRAK E 
LADYBUGS 
GEOLOGY 
TROJAN WAR" 



SAMPLE WORKSHEET 



CARD CATALOG 



name*:,: 



*1. Draw a line from the wofd to the correct meaning: 



. AUTHOR 

TITLE , 
* SUBJECT 

FICTION 

WTO-FICTION' 

BIOGRAPHY • . 
, CALL NUMBER 



a true story about a real person 
a. book of facts; not made-up 
a made-up story 
a book with many" subjects 
what a book is about 
the -person who wrote a book 
the name Df a book - 
the "address", of a book; where* to find 
the library . s 



it in 



2. On this page and the next .pager-write the correct number next to the proper 
• card: "•'*' "T . - • , 

. 1. AUTHOR CARD 

~ 2. TITLE CARD 

. . * • 3. SUBJECT CARD 



818 . 
M ' 



03025 



The Dog. Who Wouldn't Be 
Mowat, Farley • 

• The Dog. Who Wouldn ' t Ber jlljis..- by-Paul 

Galdone. Little* Brown (cl957) 238p. illus. 

The warm story of a boy a*id his dog who wouldn't 
settle for the limitations of being just a dog. 



1 Dog--Stories 
17 480132 



I T 



THE BAKER & TAYLOR CO. 8163 



O 



7 
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CARD CATALOG WORKSHEET (continued) 



818 Mowat, Farley • 

M The Dog Who Wouldn't Be; ill us. by Paul 

Gal done. Little, Brown (cl957) 238p illus. .. 

The warn- story of a boy and h* s dog who 
* wouldn't settle for the limitations of being 
just a dog. 



1 Dogs— Stories 
07 480132 



I T^ 

THE BAKER & TAYLOR CO. 8163 



03025 



818 
M 



Molat, 



S DOGS- STORIES 



Farley 



The Dog Who Wouldn't Be; illus. by Paul 
Galdone. Little, Brown (cl957) 

t The warm story of a boy and his dbg who 
wouldn't settle for the limitations of 
being just a dog. 



1 Dogs— Stories 
07 480132 



IT 

THE BAKER & TAYLOR CO. 8163 



O 03025 



0 



SAMPJ_E° WORKSHEET 
Catalog Cards 



12 
14" 



.2 



-979 

-D . 



Daiigherty , "James Henty , 1889- 
\ Trappers and Traders of the Far West;- 
writtenand illus, by James Daugherty.^. 
-New York, Random tfouse, 1952- 
-185pp ill us. maps 



G 



(Landmark books )- 



8 



/, 



'Indicate what each numbered part of the card means by placing the proper 
number, on 6ach line. 



This book has pictures_ 

The author's name* 

Call number ■ '\ 



The Tast initial of the author^ 
Tlie publisher of the book 



The number of pages; 
The copyright year^ 



The Dewey Decimal number of the book_ 

There are diagrams ' 

The place of Publication 



The year of birth of the author_ 
The title _ 



This book is one of a series- 
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SAMPLE WORKSHEET 



CATALOG CARDS * 



NAME_1 

v 



Directions: For the 2 catalog cards'that follow give the following information 
'• . • for each: \ 

lr -Is it a 'subject, author or title card ? ; 

2. What is the title of the- book?_ ; 

3. Who wrote the book? _■ 



4. "Who published the book? - 

5. -When was it published? 



6? How many pages -does the book have?_ 



7. flhat is the call numbers of the book? 



i. 



A. 



920 
Dan 



Famous Labor Leaders 

Daniels,. Patricia 

The Story of Football. Random House 
1965. 177p. illus.* . 

1. Football -hi story I. Title 



o 



•v 



49 
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CARD CATALOG (continued) 



. B. 



FOOTBALL - HISTORY 



796.33 Leckie, Robert 



The Story of Football. Random House, 
1965. 177pT. illus. 



1. Football - history I. Title 



O • 



1. It it a subject, author or title card?_ 

2. What is the titlq of the book? 

t f 

3. Who wrote the book? ; 



4. Who published the book?_ 

5. When was it published?_ 



6. - How many pages does the book have? ._ 

7.. Whatis the call numbers of the book?_ 



•1 • • ' 
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SAMPLE WORKSHEET 

» . - — ■ o # 

• • ■ ■ ■ i K 

i > 

CARD CATALOG PRACTICE 

Make a number of slips such as this. Fill in either the title or author , 
lin'e. Student will use the card catalog to complete. Then puts slip of paper 
in book stacks, where the book is or should be. , 

■ ' * ' : ' ' ' ' h ' ' 

. YOUR NAME: 

TITLE.:- ' V ' •/ • • ' ■ • -. 

AUTHOR: . • ' 
CALL NUMBER: ' 

* •: . . . 

Prepare one of these for each drawer of the card catalog for class lesson. 



NAME ' > *- 

LOOKUP' CALL NUMBER IS IT FICTION, NON^FICTION, 
U ; BIOGRAPHY, PICTURE-BOOK, OR « 
• FAIRY TALES? 


Tomba Dawn • • 






13 Goblins ' ' « 






Tricks Animals Play 




* — — . .;' 


Too Funny for Words 




> 


Thomas Jefferson 


- : * 

* i 




They Flew to Fame " '.' 







0 



Is any of ^hese aP reference book ? ; Is any of these/ not a- book? 



/ 



SAMPLE WORKSHEET 



CARD CATALOG 

NAM E 
DRAWER 



Directions: You will be given'a card catalog drawer with 10 green markers 
in it. On the lines below write the following information: 

1. .-The°Ca11 Number for each book directly behind the marker. 
. 2. The type of card. (Author, Subject, Title). 
3. The first 5 words on page 17 of each book. 



Example 213.45 



The class of animals that 



1. 

2. 
3. 
4. 

6. 

7. 

r 

8. 
9. 
10. 





/ 


7 






/' '. ' 








7 •' , 


/ 








- / 




\ • - 


• 

/ 






« .. 


. / 


7 






' J 


7 


■ 1 4 \ 




1 ' v ■ 


■ 7 






/ 


7 




■ t 


1 1 


7 





5? 



er|c 
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DEWEY D ECIM A L* SYSTEM 



000 TO 099 GENERAL WORKS 

Books €hat contain general information. 

General encyclopedias, newspapers, bibliographies, books on how to find fatt^s 
and use library. 

100 TO 199 PHILOSOPHY^ PSYCHOLOGY AND BEHAVIOR ' 
Books about growing up and why we behave as we do. 

200 TO 299 RELIGION AND MYTHOLOGY / 
Books about religityi, the Bible, God, myths. r ^ 

300 to 399 social studies 

Books abouj law and government. Customs and holidays., Folk tales, fairy v 
tales, legends. Transportation and communication. f 

400 TO 499* LANGUAGES ' 

Books about how people speak and write in every nations 

Study of words, grammar, alphabets, dictionaries, foreign languages. 

500 TO .599 NATURAL. SCIENCES ■ 

Books about things around us which man .did inqt create or invent. - 
Mathematics, 0 sun, moon and strfrs. Electricity, light, heat, chemistry and 
physics. Rivers, oceans, rocks and minerals. Tre?s 
Reptiles, fish, birds and mammals. 



, plants and flowers v 



600 TO 699 AfPLIED SCIENCES AND USEFUL ARTS 

'— "'..«■• 

Books about things which man did create or invent*. 

Medical science and 'physical" fitness. Inventions such as television, computers, 
rockets and engines, . Engineering feats such as bridges., ships and airplanes. 
Agriculture and farming/ Tamed 'an imajs such as cats,, dogs, cows and horses. 
Things made through chemistry such as glass* and. metals. 



700 TO 799 FINE ARTS AND RECREATION 

* Books about things which we like to do for pleasure. 
Painting 1 , photography, sculpture and pottery 7 making. . Stamps' and coins. 
Music, wearing-, knitting #d sewing. Sports and games. Drama, opera and 
circus. • ' . r ... "•"« 



800 TO 899 LITERATURE 

^ooks of poetry, plays, essays, short stories.' 
900 -TO 999 GEOGRAPHY, COLLECTIVE BIOGRAPHY^, HISTORY 
Includes travel books and autobiographies. 



SAMPLE WORKSHEET 



DEWEY. DECIMAL SYSTEM 



916 



623 




These books are out of order on the book shelf. Put them in order on 
the shelf below by writing the Dewey Decimal numbers on the spines. Remember, 
non-fiction- books are arranged in numerical order from left to right. The. 
.lowest number begins on the left. » 

\ ' ■ • 




4 



, -\ SAMRLE WORKSHEET 
NUMERICAL AND ALPHABETICAL ORDER 

Arrange' the following groups in, numerical order. - - 

L 339 II. 433 III. 624 

. 929.7 ' 546 . 656,8 

. 978.74 132 624.34 

. 536.2 ' '028 678.2 

756 749 ' , 656.83 



Arrange the following titles in alphabetical order as they would be found in 
the card catalog. ; 



A Dance to Still Music 
My Side of the Mountain 
The Wizard of Oz ^ , 

' Charlie and the Chocolate Factory , 

;The Black Stallion x 
. A Touch of Magic ■ ; 

Arrange the following names of authors in the order in which they would be 
found in the card catalog. ' ^ ' - 

William Farley ^ 

i- ..... * , » - 

Marguerite Henry , ! . .. . 

, • ' Judy Blume ' 

Constancy Greene - . 

Beverly Cleary ' \ 

Austin Grah&m » ., 
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SAMPLE WORKSHEET 

DcWEY DECIMAL sf STEM 



CI assi fictions: t 

•■• v • . - . 

, 000-099 - General works : , J 

10(3-199 - Philosophy **r ■ x 

* 200-299 -.[Religion . - 

300-399 - Social science * 

400-499 - Languages 

500-599 - Science ' 

600-699 -Applied science or tiseful arts x - 

7O0f-7g9~^nne-arts^- — % < : 

800-899 - ' Li terature 

900-999 - History v 

^ . • ■■ ' ■ ■ * ' 

Using the 10 DeWey Decimal classifications above, show to which class each 
of the subjects below belongs: - . , : 

LEGEND S :, , BIOGRAPHY 

CITIZENSHIP HINDUIS M ' 

EUROPE DINOSAURS \ 

POETRY . SPORTS , .... . . 



'-' CARPENTERS . HEALTH 




SAMPLE WORKSHEET 



DEWE^NDECIMAL 



Put the following Dewey Decimal numbers in "correct namberical order. 



I. 393.7 
808.5 - 
796.33 
973.1 
595.6 
394.2 
808.087 
• 380 
629.47 
793.7 - 



\ 



II/ 598.1 
394.26 
796.357 
541.4 
973.01 
'796.3 
818 
913.2 
629.4 



6? 



/ 
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sample - worksheet:- — 

dewey decimal system test 



SUBJECT • NAME OF CLASSIFICATION NUMBER OF CLASSIFICATION 

y • • * ".. .* ■ - 

Crickets • Natural science 500-599 or 500' s 

1 . Astronomy * . " ' ; - 

2. Electricity . 

3. World War II ; ~ ~ * ■ , ■ , ~ 

4. U.S. Marines • . - 

5. U.S. Constitution ~ 



6. Radio 

7. Photography 

8. Television 

9. Baseball. 
10. Birds 

» » 

11/ Airplanes 

12. Shells" " , ' 

13., Space flight 

14. Dogs 

15. - Prehistoric animal 

16. Holidays 

17. Insects 

18. F.B.I. 

19. Vermont geography 

20. Telephone 

21. Grasshoppers 

22. Music 

23. Stars 

24. Art 

25. Automobiles 



REFERENCE MATERIALS 

- " r. ■ \ 



OBJECTIVES . " v ' . . ' - 

•'. To reinforce the teaching of the use of the dictionary ,. 

^o'irit^dd'uoe the use of the. encyclopedia •,/•*»• 
' • To introduce several different sources of i nfojonati on i .e. atlas , 

.•''."> almanac, 'single volume references, telephone directory 
. ' To help students make a choice of the best source of information 
.To introduce students to advanced reference bboks' 

ACTIVITIES. • 

Grade l and '4 4 ' „ • "'" - . ' . ■ 

• Help the classroom teacher and, reinforce hi^/her teaching of skills, 

by arranging disj^la^ of different dictionaries, 
-Make skill sheets for using guide words. 

Try using tabs blindfolded' in a game giving 5 points for on target, 
3 pointsfor near-miss; 0 points if more than 3 tabs from correct, 
one. • : . r ;.■ . .'''*, 

Grades 5-8 ; * 

• ' * ' " ' ' ,••«.•■ 

• Given latitude- and longitude' on sheets of paper, groups" of 3 students 
■ " * ■ 1 will name city located there ,us"ing an atlas or a globe* 

> Have 1 student give a location naming latitude and longitude, others 

try to find where his is by ; using atlas and globe. 
.On a paper list items found in an almanac -i.e. the full of the moon 

this month .-' The next solar ecl-ipse. The last lunar eclipse, etc. 
' . Have students find information. 

'.' Obtain from the phone company some directories. Ask, students to locate , 

the telepnohe. number of a plumber, an insurance company, a place to buy 

a boatV the number to call in case of fire, a zip tode, etc. 

Visit the local library for material for a classroom report* 

* ' visit the high school library these students will be attending, ' ! ^ 

When -a class is'studyinq a particular country ; use reference material 

* and" help- students dress dolls in s native -dress. Keep scraps of cloth 

and reusable small dolls on hand. A sewing machine is- useful for 

this activity, - v . - , • ; ; '• . 

Research paper in, con junction w.ith classroom unit; Student to fol low 

certain steps:' 1. choose" a 'subject, .2. write ten questions he 
" wants answered, 3. choOse proper source, 4. take notes using nate- 
' taking skills and noting answers to the ten questions, 5. make &a 

outline; and 6. compose written or oral reports. . . * 

Create a packet of cards with ten questions on each card, givinf title 1 
of the source needed (almanac, atlas, telephone directory, etc.) for 
- -the answer. Divide .the 1 class into groups of 2 or 3. Each team draws 

' • one card. ' Using the sources listed, the team will list-' the answer tto 

the question as 'well as the. page number where it was found: 

* ' .:** " • : 7'/ > * ' •-. ' ; ' , " • . 

Grades 9-12 >' , - " 1 . 

'< ■ ....... A ' 

Citizenship preparation could include research of local government, . 



••; ' SAMPLE WORKSHEET -. - -\ 

DICTIONARIES, . ' -v" : ■ v;.;;','\ i ' .'' 

" • • * ALPHABETIZING ' , K PRIMARY , 

Which word comes first? Circle that word. ' / 



1'J balj V , k .;' 4. bat 7. draw Extra hard: 10. small 

; father . rain . color .' \ ■ ' ; smash 

.2. "kitten 5. house 8l paper i - * 

cow barn crayon _ • . \ 

3. mother 6. purple 9. man 

.cat orange tree ^ 

** • . « • , • * 

f Which word comes first? Circle that word; 

1. bat 4. doll 7. picture Lxtra credit: 10. prince 

brown * draw prande prints 

Z. cow - 5. ball 8. trot 

>cat fv book taste 

3- tree 6. river 9. candle 

three' roll f> cross 
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. SAMPLE, WORKSHEET 
GUIDE WORDS . " . - i 

. Here are pairs of guide words that you'll find at the top of pages in 
the dictionary. From the list of words at the bottom of the worksheet, fi 
a word that would come on each pages- 

1. anchor/angr y ;< 

2. difficult/dim 2 ' . , 

3. frost/full * ; ± t 

4. hair/ hamburger 

5. .iolly/ joy _L 

6. lamp/ language^ , 

7. monument/more ^ ■ f . ^ * 

. ■.■I - * * ■ . • «. . . 

8. nearly/needless ; * ; . , " 

jury r goat mix 

journal hews ancient 

halt land • . , d^ve 
neck moon 

fuel dig 



SAMPLE WORKSHEET 



GUIDE WORDS 



NAME. 



Imagine you are looking in a dictionary foreach of the words at the left 
below and that thi words in heavy type are the guide words on the page you come 
to first. What should you do next? Write X in the column at the right that 
shows the right answer. » . ., • ■ s 



DICTIONARY WORD' 



GUIDE WORDS 



TURN TOWARD 
THE FRONT 



LOOK ON T UUN 
THAT PAGE OWARD 
'HE BACK 



1. 


' border 


# , break/breath 


1. 


2. 


nutshell 


hovel /nucleus 


2. 


3. 


elbow . 


eleven/else t9 


a 3. 


•4. 


lather 


lastly/ laugh 


, 4. 


V 


dove 


.dancer/dark : 


' 5. 


6. 


•sound 


sort/source 1 


6. 


7. 


waste 


, work/worse \ 


:'v 7 '- 


8. 


rest 


reopen/ report 


«. 


9. 


memory 


memo/mental. 


9.. 


10.. 


great 


grace/graft 


10. 


11- 


ledge 


lucky/lurch 


11. 


12. 


flavor . 


"< flash/flea 


12. 


13. 


princess 


prison/problem 


1' 13. 


14. 


actual 


. ■ action/address 


14. 


15. 


choice 


change/character^ 


15.( 



SAMPLE WORKSHEET 



DICTIONARIES 



NAME! 



Look up each of the following words in the dictionary and write in the ■ 
space next to each. word how it is broken dowp into syllables. It is important 
to finishjr/quickly but it is also, important to b£ correct- - 



repair , 
prolong 
suspension 
mill race 
acid 

m 

dayl i ght 

timetable 

imprison 

wreckage 

hobnail ., 

swindle 

kidney 



J 
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SAMPLE WORKSHEET 

DICTIONARY , . • . NAME 

Look up the underlined words in your dictionary. Then ^Trdbse r which^of : — 
the three iteanings listed is the correct one. v . 

' * * ^ 

■ . ■ ■ ? • ■„■ * . * ^ . . * .' ■ ■ • ■ > ■ . 

1. How would you like to make dinner for thousands of ravenous animals? 

. a. noisy. . b. very 'hungry c. excited 

2. Preparing meals for many different kinds of zoo animals is an exacti ng , 
job.- • ' " 

a. needing hard worlc b. high- in rank c. correct 

3. Some animals are carnivorous and others are not. 

» ," a. amusing , b. wild " c. meat-eating 

4. Each animal needs the same taind' of food it gets in its natural environment . 

a. surroundings b. diet * c. cage' 

5. People who plan the aniWls 1 meals knpw that vitamins are essential . 

a. nice b.Vgood to eat c. . necessary 

6. , However, the most .important tying is to bp punctual with thfe meals. . x 

a. brave, b. polite ■ o. on time '. <■ 



SAMPLE WORKSHEET 

DICTIONARIES " ' ' '•'"*.' " , r, 

Unabridged Dictionary ^ » 

i\ . • « • - -, ■ • ' • . '■ 

X Find the meaning'of each word be! ow when used as differenct parts of speech.; 
a. Present Thoun) (verb)" ; — _ 



b. Motor * (noun) ' • ■ ( verb V , . 

,\c Judge (noun) ■ . (verb) ^ 

d. * Jaunt (noun) * t . (verb) , - - ^ ' 

e. . Interior fnoun)_, a (verb) : 

■ — 1 — r~ y , 

2. Find a synonym. and an antonynf for "each word. 

a. group 

' . • • \ . . • / ■ ' 

b. . adult v ■ . % 

c. awake ■ * - \ 

d. courage * . 

e. rear • - ■ * * 

3. There are some rther sections of an unabridged dictionary besides the large 
section of def T .itions. — ..: 

In the othe> r ect.ions find the answer to the following questions: 

T. What do-5 he name IRA mean? 

2. How. mo. -' pot. tis make a '.y.i - • 

,3. Fi-!d/a foreign phrase, copy it, and write its translation. 

4. «'-' :a ! , s the abbreviation for barrel? 

5. What is the longitude and latitude of Chicago, Illinois? 
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sample worksheet 



USING AN 'ATLAS 



NAME. 



NAME! OF ATLAS. 



1. 
2. 



\)sing the table of contents, is there a Glossary?_ 



Using the Glossary, write out what the following terms mean: 
nord ' hoek j 



3, 
4. 



elv 



orta 



vik_ 
si 



Using the table of contents, is there a key or list of abbreviations?^ 



Using the key or list of abbreviations-, what do the following abbreviations 
mean? ■ - . i ' ' 



RI 



mtrt 



val. 
Fr.. 



"5. 
6- 



On what page would you find a map of Vermont ?_ 



Using either the index of .the-United States or the index- to maps of the 
United States or the index to Political-physical maps, whichever your atlas 
has, give the page and grid reference fcr the following places: 



17. 
8. 



Naples,' Maine, 



Austin!/ Oregon^ 



Cheyenne, Wyoming^ 



St, Augustine, Florida 



■ S - 

Oh what page would yoij find Information on population? i 

Find the map of Vermont, What town in' Vermont is most northwestern in 
the state? - L__ — 



■ / 

« / - 



ERIC 



67 

76 



SAMPLE WORKSHEET - 



ENCYCLOPEDIAS NAME. 



1. How is an encyclopedia arranged? 

2. If you can't find what you , are looking for in the main part of the - 
encyclopedia, Where would you look? 

3. Is a bibliography a list of famous people or a list of books?' 

4. Would you find a "see" reference at the end of a long article? 

5. Is there Wh difference between a "see also," reference and a list of 
, related articles? 

6. In what volume (letter of the alphabet) would' you find material on: 

Atlantic Ocean New York 

Leif Ericson » - Pilgrims,. * ', 



Canada 1 - ^ > John Cabo^. 

Pelicans / 1 Greenland_ 

Name fpur encyclopedias in our library. 
1. 



2._ 

3-i. 
4. • 
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REFERENCE 



SAMPLE WORKSHEET 

Encyclopedia Lower Grades 



A 


B 


C 


D 


E 


F 


G 


H 


r 


K 


M 


N. 


0 


B 


Q, 


R 


-S 


T* 


U 


W 


i 


















j 


L 
















V 


X 


1 


1 


2 


" 3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13- 


' 14 


15 


16 . 


17 


18 


19 


20 


21 



Fill in the blank, with the number of the volume you would 
use to find materiaj on these subjects: 



Vermont 



Franklin Roosevelt^ 
Birds 



Airplanes 
Canada 



Maple syrup_ 
India 



Florence Nightingale 

Grani t e 

Stars 



r 
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ERIC 



SAMPLE WORKSHEET 



ENCYCLOPEDIA ' • ' NAME__ — 

" '' ' ,v .• ' * ■ • ' 

Look up the country of ' in the encyclopedia. Find 

the first oage of the article. Look at all, the pages-in the article, read the 
heavy print end captions under~the .pictures. See wh,at the maps and charts show. 
Look at the outline at the end of the article. . i 

»•*"..'. * 
' • . • i ' . , .*"••''. 

Answer the following questions about the country. ' 

1. Who is the head of the government? '. » 1_ * 

2. Do you have to go tp. school ? If so, at what age? 

3 J Wha ( t is the national anthem ? - • _ : ' ■ ' , 

4. Name a country that borders this one. , . 

5. . What is the highest mountain or highest poihtvof land? 



SAMPLE WORKSHEET 



ENCYCLOPEDIA 



NAM 



You should understand that if you know how to use an encyclopedia, you 
will be able to find information on, a wide range of subjects quickly. 

Under the main topic INDIA and the ^ main topic TEA. in an encyclopedia, 
you might find the section headings shown below. >Whicn section would be most 
likely to contain information to answer each question below? Write the correct 
section heading under the question. The starred example under INDIA has 
been done for you. 



INDIA . 
m * Land Regions 
People 
Government 
, History * 
j' Literature 

* In what part of India are the 
Himalaya Mountains located? 
land Regions 

1. Did Alexander the Great invacje 
India? " , 



TEA 
History^ 
The Tea Plant : 
How Tea >is 'Processed 
Varieties of Tea 
Drinking Tea 

1" ' " 
1. Whatyis the difference between 

black tea and oolong tea? 

t. How are tea leaves dried and 
cured? 



2. What is the most famous collection 
of Indian poetry? 

: 1_ L L ' 

3. What is the population of India? 

• ■ \ I ; ■ 

4. How are elections, run irI 



India? 


/ 




, . / .. . 



5. Are there any jungles in 
India? / 

- ■ : - _ / 

6. Do some Indian women wear 

.saris? / 

7. Who is^the prime minister ~ 
of India? / 

; i : ^. 

8. What are some of the important 
books that haveU>een written 
by Indians? 



3. When was tea first imported 
in Great Britian? 

! 

4. Does a tea plant produce 
floweris ? . • * 

5. What are the three main kinds 
of teal? 

6. Do some people add milk to 
their hot tea? 

j . ' ; 

7 



How high can tea plants 
grow? 



8, When was instantHea first 
developed? 

* . 

9. Do Americans prefer tojdrink 
iced tea or hot tea? 



SAMPLE WORKSHEET 

» -" ...*.». 

ENCYCLOPEDIA NAME 

Jn your volume of the encyclopedia look up • ' • ■ 

1. What page is t;he article on? 

2. Are there any pictures? - • , 

3. Is there an outline? ^ * f 
Is there a bibliography? - ^ 

4. Find a "see" reference in your encyclopedia and write it here. 

5. Find a h see also" reference ^rfyour encyclopedia, write the entry name and 
the page it, is found on. ; 



8i 



- SAMPLE, WORKSHEET 

. • Using and Comparing Encyclopedias 
REFERENCE */ - 

Choose two encyclopedias. Place fhe names of the two chosen here. 

A. J \ ; 

B. . — — 



Choose any state (such as New York) or any province ofCanada (such as Qu6beo) 

and put the name here.j - ■ ' 

■■ - * . . ^ 

Now use the two encyclopedias and answer the following questions. 

Encyclopedia A. \ ; . . ■* 

Subject_ 



Volume ■ . " Pages^ 

Year of Publicatio n ' 

. Author of the article if possible 

In the article find: 

1. Area, in square miles_ ,\ ' 

2. Population 



3. Capital city_ 



4. One crop or product^ 
* 5. Ofie river 



Encyclopedia B._ 
Subject" 



Vol um e Pages_ 

Year of Publication 

Author of article if possible^ 

In the article find: 

1. Area in square miles_ ^ 

2. Population 



3. 9 Capital city 

4. One crop or. product_ 

5. ' One river * ~ 



Which of the encyclopedias did you like better? 
Can you tell why? , ; 
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SAMPLE 



INTRODUCTION TO THE ABRIDGED READERS 
. . PERIODICAL LITERATURE 



GUIDE TO * 



OBJECTIVcS 

:To present a new reference topi 

To teach the skill of using an index to periodicals in research 
: - * work ■ " ; * ' j 

ACTIVITY , . ; * ' 

' When a classrobnv, tea^ aligning a study, or a report, cooperate' by 

introducing the Abridged 6t y Periodical Literature at the same time. 

A sample outline is offered: 
I. Introduction ■« 
" ■ - A. List of magazines in center. 

.B. Show a Readers Guide and* note it is dated 
C. Note. list of periodicals indexed in the Guide 
II. Information needed to use guide < * 

A. Atebrevi a ti oris of periodicals indexed / 
, B. Abbreviations for infortaation (dated; Volume, etc.) 
C. Note si|bject; authcfr and title "indexing 
III. List of information given 
A., Subject ■ 

6. \. Title of article v < > ; . > ^ 

C. Author > ' * 

v D. Illustrator \ s 

E. Title of magazine, V 

F. 'Volume of periodical > 

G. Date of periodical 

R. Subheadings * 
I. Cross reference 

^Use of overhead and transparencies urged. Note taking. required* Study 
books available from: v • ■ * 

H.W. Wilson Company "< 
. ,■ ; 950 University Avenue* 

/ * Bronx, New York 10452 '-'V,-, 

These study books give a complete introduction to the Abridged Guide to 
Periodical Literature. They are free in classroom quantities from the Wilson 
Cpmpany. 



SAMPLE WORKSHEET 
LIBRARY " a NAME. 



ABRIDGED READER'S GUIDE TO PERIODICAL LITERATURE 
1. How often is National Wildlife published? 
•2. What magazine does the abbreviation- NY Times Mag mean? 

3. „ What does the abbreviation "rev" mean? 

4. What magazine "does tfie abbreviation Sci Am mean?^ 

5. How often is Sports Illustrated published? 

6. What doe's tffe abbreviation "Hon" mean? 

• t 4 

The" following is -a sample entry from Reader's Guide: * 
MEDITATION . \ 

o i S 

Your very own meditator; dodecahedral structure. K. Isaccs, il Pop Sci 
197:92-< N'70 | . 

.' D tl 

Use this sample to answer the next six questions, ' 

■ * - ■ ' ' ' 

1. What- is the volume number of the magazine? 

2. v What pages is the article found x>n? 

3* Are there pictures^with the article? ^ \ 

* 

.4* What magazine is the article in? * v « » 

5. What date was the magazine published? ^ 

6. How would you find out if your-library had this magazine?' 



c 



r * '* . " • 



SAMPLE WORKSHEET 



REFERENCE" BOOKS J NAME. 

y * . ' . " 

You can find some of the same information about a subject in several 
magazines and books. But usually there is one book or megazine that is the 
best place for you to look for certain kinds' of Information. 

Look at the list of sources below, and read the questions that follow. 
Pretend that you can use the books and magazine listed to find information 
asked for in each question, . * 

• ° I * ' V 

On the line after each question write the number of the book pr magazine. , 
that would probably be the best place for you to look to- find the answerto 
the question. , 

1. Time Magazine (with a feature, story on Australia's prime 
minister). , ■. ' . 

2. Thorhdike Barnhart Intermediate Dictionary 

3. ' History of Australia 

, 4. Almanac of World Facts # 

5. * Animals, of Australia 

6. Encyclopedia 

i 7. Atlas . ' 

1. Where would you find the most information about the ^animals of Australia? 

2. Where would you; look to find the 'definition and pronunciation of the word 
aborgine? • 

r 3. Where would you find the most complete information about how Australia- 
was settled? . 

4. Where would you find a shorter explanation of how Austral ia was settled? 

5. Where would you find the tames of Australians who have held, world 
swimming records? " ■ * 

6. Where would you look to find out who the present Prime Minister of 
Australia is? f ■ • 

7)/ Wjiere would you look tdrfind several different types of maps of Australia?, 

8. Where would you look to find a list of famous waterfalls in Australia? 

9. Where wOuld you find a fairly short description of almost everything about 
Australia? v * *» ' 



SAMPLE. WORKSHEET 



REFERENCE BOOK . . NAME. 



You should understand that if you choose the appropriate reference aid, 
you will be able tp^ftTfd the information you need quickly. . 

Listed below are four different reference aids with which you are familiar • 
Decide which one of those reference aids Would b^st help you answer each of ' the 
questions below them. Write the letter of that, reference aid in Jbhe blank 
before the question. 

a. atlas c. encyclopedia 

b. k dictionary : d. library card catalog . » # 

j 1. When and why was. the Eiffel Tower built in Paris? 

2. How do you pronounce the word Gila? 

._ 3. What is the, distance in. miles between 'the tdwn of Billings, Montana; 

and the town of Boise, Idaho? r > 

4. Which plant is regarded as the national emblem of' Ireland? 

5. How many books about child care are in your school library? * 

6i In what year was Abraham Lincoln assassinated^. and ^ho was responsible 

for the crime? s - , . ' 

7. Are the Rocky Mountains taller than the Himalaya Mountains? 

-'8. How many syllables are there in , the word "injudicious?" 

g. Whn is tht> author of the book Barefoot in the Grass? 

• ;_10. Which is the easternmost lake of the Great Lakes? <, 

. 1 1. How d;i<J agents of the' FBI become known as G-men? 

12. What are the titles of some books written by Sid' Fleischman? \ 

. 13., Why was Pocahontas famous?' ~ V »• - - 1 

14. What-is a good synonym for the word "disconsolate?" ' s 

15. How many, miles 'is it from" Boise, Idaho to the Craters of the Moon 
National Monument in Idaho? , <^ 

16. -Through which states does the Arkansas River flow? > 

17. Are there any books in the library that would tell you how to repair 
bicycles? 



!- 



•SAMPLE WORKSHEET. 

* . . ' • ' ' . ■ V.- '. 

REFERENCE BOOKS . ' 

t 

Jo introduce or to review the basic reference books in a collection,, 
the following procedure might be followed. It could be adapted for individual 
instruction, small group work rfr as a class activity. 

Place two or three reference books on each of several tables, accompanied 
by corresponding quiz sheets. Students then move freely from table to table . 
enabling each to cover the complete collection. * " 

..Reference books and their questions might be like, this: 

World Almanac 

■ 1, When ms Montpelier, Vermont, first settled? 
2. What teams played fn the- World Series in 1980? 

Hammrrd's Nature Atlas of America . 

1. The Redwood tree is, the tallest living tree in America. \Where does 
it grow and how tall is it? , 

2. What is a hedgehog sometimes called? How large does it. grow? 

•i - V ' - - * ■ ' ' " * 

World Bobk Encyclopedia Vol. M 

• 1. What is ojne mineral product of Michigan?- 
■ i 2. What is a mine? 



Rand McNally Pictorial World Atlas 

1. In' wha-t latitude and longitude is Boston, Massachusetts? . 
.. Z. What is' the highest falls in the world? .-' ' 

Websters Biographical Dictionary 1 

1. When and where was Adolph Hitler born? - ' 
. .2. How old was George Washington when he died? 

Our Wonderful World (Index) 

;*1. When, was hockey first played? Write the volume and page numbers 
where you would find the answers. , * 

2. Where is the Erie Canal t and when was it opened?. You will need another 
volume to find the answer. . • • 

Roget's Thesaurus ' * - 

1. Give two synonyms for the. word cheerful / 

2. What are two antonyms for the word huge . 



v • 
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- . SAMPLE WORKSHEET * 

' " v 
MAP SKILLS 

Use a Vermont map and answer the following questions: 

1. 'hat U.S. Route goes north and south on the western side of Vermont, 
between Massachusetts Brid Canada? 

2. Givi i numbers of the two interstate routes inVermont. 

3. What i;. Koute would' you travel in going from White River Junction *o 
Rut' v 

4. Whirr, is 'ye. M"§er city, Rutland or Turlington? 

** . . 

5. V How '.ocny miles H it from Bennington to BrattT.ebaro? .(Either add the 

mileaye akmQ The route or use a ruler' and the scale of miles.) 

6. What is the elevation of Mt.- Abraham? 

2 

7. What* river flows from Lowell north into Canada and then south through ~ 
Sheldon and Into Lake Thamplaih? •» ' . 

I 

f 

8. What lake in Franklin has a. state park? ...... 

9. Where is therein airport in. Lamoille County? 

10. Najne 4 mountain peaks of over 4,000 feet elevation and give their heights 

11. Use the mi leaoe table and find how far it is from Windsor to St. Albans. 

12. The White Riv^r. flows int' what larger river? 

13. what l&ke does Vermont share only with Canada? 

14. At how mariy places could you ^ross Lake Champlain by ferry? • 

15. VERY DIFFICULT:* What routes would you travel in going from Montpelier 

to 1 *ke*Wi^ti>ughby in the most direct way?- ; 

„ * . • *...«■ , t - 



SAMPLE WORKSHEET 

LIBRARY 

HAMMOND'S STANDARD WORLD ATLAS 
Besides maps name five special, features that thi-i atlas has. 

1. What does the term kita meaft and wh^t language is it? 

2. What is the fifth longest river in the world and how long is it? 

3. What is the airline distance between New Orleans and Tokyo? 

4. w"hat is. the area, in square miles, of Austria? 

5. What is the population of Ethiopia? • * 

6. What is the capital, of Uruguay? 

7. Find Skull Valley, Arizona. What railroad goes through the town? 

8. Is' the Korean city of Seoul cltfser to the^ Yellow. Sea or the Sea of 
Japan? 



SAMPLE WORKSHEET 

TELEPHONE DIRECTORY 

■ . • \ 

Give each student a telephone directory. Introduce or review the secti 
in the directory pointing out helpful information contained in each section. 

Use the directory to find the following telephone numbers: 

The number for the fire department . 

The number of your family doctor ; 

- - ■ - f - 

The dumber of the police department . 

The number of the poison center ■ 

The number of the school 

Your home phone number or of a friend or nejgfibor 

The number of a hospital -nearby 

.'' This zip code for Montpelier, Vermont 

The number for directory assistance 

The number to call if you want to dig near a, sign that 
says "Telephone Cables, Power Cables and Gas Lines". 

The area code for Utah 

The time in Minnesota if it js 3:00 PM in Nevada 



If 
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SAMPLE WORKSHEET t 
■NAME I ' 



REFERENCE 

Write the answer to each question AND the source you found the answer in. . 

' 1 . What is- a "dubber"? * ■ — — 

SOURCE: i - ' _ ' 1_ 

2. Who won the Stanley Cup Championship in ice hockey for 1966-67? 

. .. SOURCE: • 

— 1 ; 1 — : : " < ' 

3. When did Alexander Graham Bell invent the telephone?, ' 

, . SOURCE: 

4. Are there any bowling alleys in Brattleboro. Vermont? ; 

SOURCE: \ . . : 

5. What does the mathematical word "quire" mean? . '. — 

- SOURCE: 

6. What is a synonym for "ridiculous"? ; > , L_ — __l 

SOURCE: . 

7. What is the- population of Waltham, Vermont? . : _ — _ 

• 'SOURCE: . 

8. Where can I find some information about the history of gymnastics? 

SOURCE: 

9. What is a "snake in the grass"? , _^ ^_ — 

SOURCE: : .- ■ ' ' ■ ■ • 

10. Where is the Vermont radio station WIKE?_ : 

SPURGE: ' 

11. How irirty million eggs did the state of Washington produce in 1976? 

••• _ _ _ ' •-. • ■ ■ ' ■• SOURCE: 

12. What does the abbreviation STARCOM. stand 'for? ; : \ ^ 

sbuRCE: ■ .-•'.«. 



.SAMPLE WORKSHEET 

REFERENCE 

Write the answer to each question and the SOURCE you found it in 

1. When did the battle of AN TTr TAM in the U.S. Civil War take place? 
• ■ . SOURCE: 



2. I need a picture of a rice rat; Where can I find one?- ' 
SOURCE: . •< '* — ~ 

3. Where can I find s6me information on Ethiopia? 

SOURCE: . - 

4. Where is Maple Valley ski. area in Vermont? Find me a map. 
SOURCE: - . 

5. Where is II sin-Dong, Korea? ' . ' ■ ; 

SOURCE: •"- ' : ~- — 



6. Where is Brecknock? ' SOURCE: 



7. I need a street map of Albany, New York. SOURCE AND PAGE: 



8. Where can I find out something about fossils? 
SOURCE: ' ] . ' '. ■ 

9. What years was Macbeth the King of Scotland?_ 
SOURCE: • • * 



SAMPLE WORKSHEET 

•• . , * . . ; ' • • ( 

VERMONT TREASURE HUNT 
USING LIBRARY REFERENCE MATERIALS 

1. If you were to present a visually appealing report on Ethan Allen to your 
'class what library materials would you use? 

2. Your teacher has asked you to find lots- of pictures of sugaring time, in 
Vermont to give the entire class ideas for an art exhibit at the Maple ,s 
Festival: They need to know how the process works. What pictures can 

you find? Where?, 

3. Find a full color magazine illustration of men mining in the- geographic 
area of Vermont. What are they mining? Where is the quarry? 

4. What beloved Vermont poet said "Good fences make good neighbors"?. 

» • \ * • ■ 

5. Who was Justin Morgan? Which encyclopedia gives the best account of 
him? Which encyclopedia gives the best account of the animal which made 
his name famous? • 

6. Give a brief definition of the Green Mountains. In the same source locate 
the French word for green and the French word for mountain or hill. 

. * . ' ~ .<•••' . ' > < 

7. Who was Chester Alan Arthur? When and where was he born?. Use a quick 
source. 

8. The mother deer , The mothe» beaver , The day' the sun danced , and many other 
books were written by Edith Thacner Hurd and Illustrated by Clement Hurd. 
Find an article about each with a picture and tell where they llvedfor 
many years and now spend their summers. 

9. Find Lake Champlain on a map' and tell whether the islands are part. of Vermont * 
or New ..York. How can you tell? . 

10,.' Who is the present. clerk and treasurer for your town? .■ 

11. In one book find Vermont ,f s State Motto and New Hamp*h ire's'. What are 
they? , - . - 
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. ~ . SAMPLE WORKSHEET 

Writing a Bibliography 

Zim, Herbert. The Sun * Morrow, 1975 
"Sun", World Book Encyclopedia, 1981 

VOl» PP. ; x 

Bendick, Jeanne. Putting the Sun to Work . Garrard, 1971. 

Barrie Times Argus. - January 29, 1980. 

p. 12, col. 4. * v • 

I Put the sources above in alphabetical order to form a bibliography on the 
Sun J Two, sources are books, one is an encyclopedia, and one is a newspaper. 
Note the arrangement and punctuation of each. 



SAMPLE WORKSHEET 

REFERENCE 

Use these sources or make up your own questions from the sotlrces 'you have 
available.. 

World Alma nac . ■ ■ 

Where TT there a list of federal agencies dealing with consumer affairs? 
Who is Speaker of the House? What amendment covers presidential disability 
' and succession? What is the address of the Department of State? 

Information Please Almanac 

How does a bill become a law? Where is there an article on the history 
of the flag? ; . 

People's Almanac . ' . . . 

-What country has the highest population density? The lowest population 
density? Where are these countries located? Will you need another type 
of reference book to find the answer? 

Vermont Yearbook ' 

When does the U.S. Court of Appeals meet in this district? 

Facts About the Presidents' 

How many political parties made nominations for president arid vice-president 
when Lyndon B.' Johnson was nominated in 1965? What^kinds of information 
are in the back of the book? - _' 

Book of Presidents ' , • •. . _.. • ! 

Does this book or Facts About the President ♦give more complete information 
f about the daily acts of the President?.. -Give an example to support your ' 
i . answer. ' ' -■ 1 ' *'\ 

Ameri can Pol i ti cal Pi ctiona ry • * / • , v 

— " Find a discussion of checks and balances". 

Find a discussion of the emergency powers of the President. 

' •• ) -• • ' - • , ,.. 

Young Voter's Manual 0 ... 

Why Was the Supreme Court decision on "Marbury vs. Madison" so. important?. 
Where. is the_definition of "democracy"? What is meant by "democracy based 
on representation"? . ' »^ 



Crescent Dictionary of American Politics 

Find a chart of ,the organization of the U.S. government. , 

define: Foggy bottom' 
,. - Muckey-Mbcks 

Pocket Veto, - ' - • 

t X. • . - 

Home Book of Quotations \ * . 

Who said, "1 would rather\be right than president"? Who said, All 
politics is app.e sauce "?v • 

. \ * • 



(continuation) . 

t 

Bartlett's Familiar Quotations . . * 

Who used the term, ''New Deal " , and under what circumstances did he say 
The line,. "Give me liberty or give' me death", was the closing line of < 
speech by whom and where* was 'It given? 

Reader's D igest Treasury of Modern Quotations 

What did Oliver Wendell .Holmes, Jr., say about .ff*ee speech? 

National Atlas • ' * 

What other states have only one Representative to the House?. . 

What other states are included with Vermont in our U.S. Circuit Court 
District? 

Timetables of History m ' * 
* ' " In 1974, President Ford • used his executive powers twice that made- 

headlines.— -What did he do? „ 

Famous First Facts • ** , 

When was the first presidential veto? Who was the first Indian vice- 
president of the U.S.?. 

Historical Statistics of the United States 

~ The Department, of the Census is part of what executive department? 

What was thfc highest number'of members in the House off Representatives 
from Vermont?*, When? 

J\nna1s of * America * . 

Tind a report on the illegal activities 'of the CIA % What is the first 
, .entry in this set of books? ■ m 

Documents of American History - 
— T Preceding the Constitution were the Articles of Confederation; Find a 
copy^ When were they passed? 



\ 



SAMPLE WORKSHEET" 



ALMANAC 



Use an, almanac to find: 

.'*••»' 

1., What is the highest waterfall i^'Afrka?_ 

2. What is the unit of .currency in Hungary?_ 

3. On. what -.day does Thanksgiving come? 

4. What colors are. in. the flag of Nigeria?^ 



5., What three elements compose the earth's atmosphere? 



6.' Is Hank Aaron in the Baseball Hall of Fame Museum? 



7.- What was the percapita income in Vermont in '1976? 

Among America 1 s. richest people about how. much do the kehnedy's h^ve?;^ 
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* OUTLINING 

OBJECTIVES' \ / . o - 

? -To aid in making report* and retaining infdrmation . ' 
To teach 9ut>ine*form / % .'• * * 
' * To help student? choose main ideas and subtopics 

To help students usfe short phrses to be concise 

ACTIVITIES' 2 GRAD^ 4 INTRpDUCTJON * : V «, 

Have copies prepared of a short 3fparagrajih article, ; 

Using chalk- board or over head projector , make -an outline .of the 
article with, the students poioting out the reason for the title, 
main topics of each .paraghraph and* subtopics in that paragraph. 

Have students copy the outline as it is made £eing sure correct 
punctuation is included.' , # . f 

• ? N * . *, « 

Lesson 2 , . , 

, Pass put copies of another short 3 paragraph article? 

Review fornt of outline and let each do an outline of the article.; 
Discuss the outlines. * 

Lesson 3 * - 

• ■ 1 . v r . ■ • ' ' 

* * ' Give each student the subject of a pre-chosert encyclopedia article 
and have each student outlined the first 3' paragraphs. - ' * <■ 

Grade 5 , . . . ' . ■ 

Review outline form whenever a classroom teacher is ^skirjg .for reports 



SAMPLE WORKSHEET 



OUTLINING 

' Remember these rules whenever- you write an outline: 

1/ Organize into main topics. Place subtopics under the main topic. 

2. Use' a Roman nuoeral ' for each main topic. PI a'ce a period after each 

Roman - numerai : ' . V . ' 

3. Use a capital letter and a period before each Jsubtopic. * 
.4: , Begin th,e first word in each* subtopic wi th- a capital letter.- 
5. ' Be brief! ...r • ✓ . 

■ • ■ ■* 

Here is a list of subtopics which would be in an article on maple* syrup 
Organize the list fqto an outline by writing thf subtopics under the correct 
main topics in the blanks,. * * 



Bore hole" 

Collect sap "from treef 
Insert *spout , ' > 
Hot fire 

Pour sap into tank1|fc , 
Boil "sap 

.L Tapping the tree: 

. • B. • * 

• c. 



-Hang.-'b£iek<?t —■ — 

Take sap .to sugar hopse x 
Remove from fire 
Put cover am bucket' 
Store in container 



•MAYING MAPLE SYRllP 



II. Gathering the sap • 

a . • * ' 

t. : . 

' \ f 1 

Ml. Making, tkte syrup % " . 
A, 

B. • . - U 



■ • . ; • • • .SAMPLE WORKSHEET • . ' ♦ - ' . ' ' * 

MAKING AND UStNG AN OUTLINE ▼ MAIN TOPICS NAME . ~ „ • ' 

' " ; ;. v . i T / . . • r ■ % 

You should* understand that being able to outline a selection will heip 
you to understand and remember the ■information it contains. * 

Notice the title of ther article below. Then .thinly df a question -ybu • 
jnight expect the article- to' answer about the -title, [fcea'd the article to get 
the answer to your question, ar>d write your answer as -the-ma-in topjcS.on the' 
correct lines of the outline below. . ■ *' ' >• • * 

- ' . ■/ ■ : . s < - 

'.■ • KINDS OF CARTOONS ♦ . 

A cartoon?, is one or more fairly simple drawings designed to tell a. story • 
or present an jdea quickly. You have probably Sjeen. cartoons in newspapers, " 
magazines, ^books, and on television and^mqvie screens. Some^.fSrtobns-are 
meant 'to amuse. Others are very serious. ' • ■* ; 

One type .of cartoon jLSi^e^QEBgrcial cartoon. It is used by-businesses^- — 
t(Tadverti%e products or serviced. Textbooks, children's books,, and sets of ; ; 
directions often use commercial cartoons because cartoons/are a good method - 
of calling the reader '-s attention to certian details. 

t 

subject 

of cartoon usually presents the personal opinion of an artist. 6y* an editor 
or a publisher. The cartoonist's main ''purpose is to get readers to react to /* 
important events in the .news.' * ■ / , 



A cartoon *that 'is 1 designed to affect what the* reader thiriks about the 
ect of the c'artoon is a political, or editorial, cartoon. \ This Ignd 



Cartoonists often exaggerate the features or chiraoteristic§. of actual 
^people in their drawings. This kind of cartoon is, called a' caritatijrer 
Caricatures. are sometimes used just to niak$ well-known people appear ridiculous. 

A gag cartoon usually appears ^as just one pictMre,' Sometimes the ^cartoonist 
uses words to help explain an idea; while at other times, th£ picture alone 
tells the idea. A gag cartoon shows" how funny or how silly people can be. 

. A comic-strip cartoon* is a'series of drawings t|?at tell a story.,. Tfye 
words of- people in the comic strip are often shown inside "btal loons" included 
in each drawing, the' first *comip strips were meant only to be funny. Now 
comic' strips are also used for felling realistic of imaginary adventures and 
for teaching. v : u 

An .animated cartoon is like a comic strip that moves. I^.is a motion 
picture made of thousands of separate drawings i Children enjoy these 0 cartoons ' # 
at home, cfh televisfSto, at the movies, and even at school where animated * \ . 
cartoons provide an* interesting^way: to learn. - . 1 



KINDS OF CARTOONS 



* . * 

sample Worksheet';. 



MAKJ-NG AND U.SING AN OUTLINE 



NAME. 



tfead the article below then fill .the outline form by placing the appropriate 
.sub.topic from the list on; the right under the main topic in the outline form. 

• .« > •.* ' ■■ • % .• . • ; 

*•/••■ : . . ; ROPES FROM PLANT FIBERS . , 



Manila ropes are made from the abaca plant. -Because abaca is shipped 
, chiefly from the city of Manila-in the Philippines ropes made ; from it a rep- 
ealled Manila ropes. These ropes are very strong. They, wear well because they 
carr stand- 'raitf, wind, and sum However,. Marti la ropes ^re very expensive.. ^ 
' "' . - • - ' y • ' 1 *.,'. " 

Sisal ropes are made from the fibers, of the agave plant. These quality 
ropes are almosras strong • MSntTa* tbpes /and; they are- less expensive top. - 

Henequen ropes,, are' made from henequen plapt fibers.. " This plant is also 
cabled Mexican sisal, so henequen ropes are often- called Mexican .sisal, ropes. 
. They are not as. strona asj" true sisal ropes. . 

* '-'^ . * " ' ' ' ' - ; " 

Although hemp ropes are still made and. used today, they were . far. moVe 
popular .long ago.. Hemp ropes are so/ter and heavier than. Manila, sisal , on 
henequen ropes. They are hot as strong as: any of these ropes. 



* - I. Manila "ropes ^ 

A. . " • 

• • . ,B. 

' C. . 
A II. Sisal ropes 
*Y A. 

B. -. 
C. 

I'll. Henequen ropes 
; A. 

B. > 

C. • 

IV. -Hemp ropes 
* A. 
-B. 

c; • 



Not as strong ^as others 
Almost as strong as Mai la'- - 
Expensive 0 
Were pofpular long ago •' 
Softer and heavier than others 
.Vary strong • . . 

Nbt -as strong as tt*ue t sisal 
Made from abaca \ . ' 
Cheaper than Manila' * 
Made from agaya " 
AVsfo called Mexican sisal * * 
Made%fromJjenequen . • ■ 



to 
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. - SAMPLE WORKSHEET 

• « 

MAKING AND USING AN OUTLINE • "NAME, 



Read the^aftixrle about: radar below and. .fill in the outline form with 
Subtopics from the article. "Remember to use capital letters where needed. 



— .\ ' . DIFFERENT USESOF RADAR - * 

Jtedar is a usfeful devise that can locate many kinds o< objects at far 
greater* distances than' the eye car\ see. Radar is used in. aviation;, both on 
the ground and in airplanes.. In. an airport control tower, a person. -called a 
•cootroller watches the paths of approaching planes on a radar scijfeen. ; A pilot - 
.can "look through 1 ' clouds to the heart of' a storm with' radar and then can fly 
a course that avoids rough weather. ^ , .° I ■-■ ■* 

Ships use radar in fog,* rain, and snow to spot other ships* or icebergs in 
time to prevent collisions. Near .shore, B-ship^s radar can detect laVge land- 
marks, such as cliffs or^ lighthouses, and* show *th$ vessel's position. 

Radar has. two main (jses for natiqmal defense. Search -itfdar continually 
searches the sky to prevent surprise air attacks. Fire control radar .is used ? : 
to aim a gun or missile so that it will hit the target when ft is fired. It is 
also used to direct guided missiles to their .targets from planes .and ships. 

' Scientists' depend on radar for: S variety of things. Astronomers. u$e it 
to toieasure distances in spsce. Zoologist use radar to study migrating- birds'* 
OceanpgraphersHTieasure wave heights- wi£|i radar, Space experts need radar to 
guide launching vehicles and to track space probes. V X ' 

*■ .,■ * 
. DIFFERENT USES OF RADAR '• . . • 



I. 


In aviation 




'A. - 


* 


B. . 


II. 


On ships 




A. - . ' ' 




B. 


ill. 


c - . 


For national defense 




A. " ' , 


■ • 1 


B. 




c. * • 


IV. 


In 'fields of science 




A. . > - 



AUDIO-VISUAL S AN D E Q U I P ME N T 



OBJECTIVES 



To help, students to listen ' \ *' x 

' To help pupils to be visually literate . ; 

To teach; students to produce audio- visuals. for. their use or 
enjoyment' ' * 
To teach-proper-use-of ^audio- visual .equipment — * 



ACTIVITIES ^ 
Grades K-3 • 



Have child listen to recorded and taiped Stories and check for recall . 

and comprehension. 
Display study prints on topical subject- • 
Provide a space forlobfcirkf and listening to slide/fi Imstrips. 
Have student read* a story book Vor taping for younger pupil 's 

1 , listening pleasure. * ^_ 
Have student write an original story for taping. / v 
Record an original play done by Several students. , • 

Grades 4-8 # 1 ..' / * \ 

Collect local specimens for 35mm slides on a classroom subject- i.e. 
* : Vocal wildflowers, to be. cataloged. for future use. . . m * 

Have a well-known story such, as Three' 'Bil ly Goats Gruff illustrated 
with brilliant crayon or paint on 24" X 36 1 ' sheets of paper. - Make 
35mm- si ides and with these make a taped reading to present to ypuriger 
students. • 

. Make maps of states/ countries using various mediums: salt fcnd flour* 
patchwork, transparencies with overlays, etc. 

Qrades 7-12 • * . > 

• * 

Plan a career day. Include a trip to chosen place, tak-ing cameras, 
tapes ^ etc., preparing a presentation for class. Suggested areas: *■ 
/■ veterinarian, antique shop, restaurant. 

Make a video tape of a classroom activity. This cotild be a drama 
or a report made to classmates. - ■ 

On an in-school system produce a program of. school ^ptes and news. < 

Produce a community news program for community reception* 



Periodicals 



OBJECTIVES 



To familiarize pupils^ with various periodicals 
To introduce nragazipes for pleasure 
to introduce newspapers as *a resource 
^ToHtttrottuce^speci^rl ity~peribdicaTs~v vj 
To. help .students read*criticalT.y • . 



ACTIVITIES 
Grades Kt3 



Grades 4-8 



Read hol.iday stories # from magazines to students' 
i Introlfece games and /puzzles frojn magazines 



•Discuss the table of tontents-,of a magazine. Distribute a 

magazine to each student and have each student choose one item 
fnpm.Kis magazine, to read silently or to others. " 
Distribute one newspaper to each 2 or 3 students: * Ask each group 

;to find for^yoii: "the answer to /(a) 4pd *foen they fin'd it ta wave* 
/ their hand: ■ ' :' ' • ' • • 

/ . . - ■ 

'/T good 'place to eat (Advertisement) • 
A news story from^Europe ^International ) 
What happened to Da'gwpod Bumstead today (Comics) 
y News from Washington '(National?) 

Something that -is opihiorf not fact (Editorial ) - 
What time the sun rose today (Weather) 
* A good movie for me .to see (Amusements) 

The students' horoscope v ' . 

News from our stat^ or town (Local) • 
% A jgood boat to buy (Classified Ads) \ 
"/ ' •• • \ 

When eath group finds the ^answer to their- first question, they raise 
. • their Jiahds, the /instructor -checks thei r answer by going to\them, 
then orally gives them another question. This moves quickly^ and - 
seems more fun .than work. \ ^ 

Publish a classroom or a school newspaper. • 
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SAMPLE WORKSHEET 



ERIODICALS 



NAME. 



WORD SEARCH:, Rind the listed' words hidden in the'puzzle and circle them. 



* / 



C 

. - Z 

• H 
K 
0 
N 
W 

■ W 
0 

. "R 
L 
D 

• P 
N 
K 
P 

k 

N 
0 

• T 
• 'N 

0 
M 

. 'P 



K N 
[f P 

Q-P 



U B 
L 



U B 
U B'N 
P.U B 
R 
M 

NNN 
N Q 0 K 
0 .0 Z d 

q no s 



E. 
C 

u 

T 
P 
R 
E 
T 
S 
Y 
N 
D 

Q 
L 
I 
0 
L 
U W 
X J 



w s w 

B J U 
T" 
H T L 
P Q N 
E R I 
ST I- 
G F*-K 
N T-E 
X T 
T 
X 
R 



R S 
I S 



S 

S. 

S 
T 
H 

S,H K 
S T U 
I C A 
S, R ;P 
N I G 
0 C 0 
NO 
X E X 
T T P 



E 
V 
H 
E 
K 
D 
Q 
V 
E 

N V W 
0 Y T 
0 T Y 
G U I 



ix Q N E 
S"R N E 



t-U J'L K 
E T Q P 0 
b U V A I ~M i.M 
S Y OB ON Q 
ONPLVE E 
L -V Z E N A N 
0 V G 0 0 D K 
V W X F F V N 
SRQC0.EN 
I^T W 0 R R 



. S 

NRQbNWTP 



K-R 
K C 
X Y 
T. I 
N H 
0 D 
P E 



U N 

L. 
A 



M..0 



N E Q 

N R.Q' 



I.M 

i s 



E E R 
M J1_T 
FEE 



R 
S 
0 
0 
T 
W 
T 

N J, I 
X O'C ,T H. N 
W 0 L U S R 
0 0 EX T X 



Q 
-N 
U 
V 
A 
R 
T 



N U U 



S 
T 
R 
A 
T 
E 
D 



PERIODICAL 
v # • 

MAGAZINE' 
PRICE 

PUBLICATION- DATA 
ARTICLE 
RANGE B RlCK. 
PUBLISHER . ' 



INDEX 

READERS GUIDE 
' NEWSWEEK . 

, CRICK&T • • " . ' 

/• ■ * 

'IME 

)YS LIFE 
ADVERTISEMENTS 



TABLE OF CONTENTS 
SNOW TRACK 
WORLD 

SPORTS ILLUSTRATED' 
TEEN- *' ./ 



f 
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SAMPLE WORKSHEET 



PERIODICALS 



^Soose one of thes subjects below and, using only periodicals, find ejrtough 
information fowrite a 50 word report on that suhject- . 



Llamas - 
Ghosts 



Rice ftjrain) 
Football 



Bass (fish) 
Bi cycle 



Check which resources^ you used'. 
Iridex Volwme 

m » V " 

/ Abridged Readers Guide to 
' ■ ■ Periodical Literature 



Table of Contents 
None of the above 



Use ttte space below to write your report. 



. • '• SAMPLE WORKSHEET ' • 

. . • a # 

LIBRARY QUIZ FOR REVIEW IN UEPER .GRADES " NAME f 

1. itfhat are^hree kinds of cards in, the card catalog? ' • ' 

2. If you wanted jpi book by Judy BluTne,. where in the card catalog wotild 
' you look to find it? w . 

3. What do the letters and numbers tell you in these call numbers? 
. For example: F It is on the fiction shelves 

*V ' MAR / the first three letters of the ^fithors lasjt nafoe 
and is on* the M' sNe]f? v * 

i : . 

B f < . E 0. 

LIN t . ^ 'SEU % * - 

398.2 ' H FS 
. . .* *B 28 

4. Name four features of a newspaper. 

5. Give two ways a magazine is like a book. 

r t * 

6. ' Give two ways a magazine is not like a book „ 

* *' ■ ■' • •• 

7. What is the Readers Guide to Periodical Literature? 

8. How Is an index arranged? 




9. Wh$t is the difference between a "see" and "see also" reference in the/" 
encyclopedia? • • .> ■ 

10. If you have looked something up in the index of- the encyctop^dfa and 
found "C-lg4",; what does this tell you?. * ." s< 

11. Name four reference* books in the library. ^ 

12. If you wanted a map of Rhcdesia what reference "book would you go to? 

13. If the' guide words on the dictionary page were "vaqueroand varnish 11 * 
would the word vanMla be on that page? • . 

14. ' : Give the names of the three books 'you like best in the library. 



E AKft I CHM 6 

✓ : // ■ • 



READING 



Grades K- 2 Storytelling 



A. "Flannel board 

B. Making artistic preservation; cray6ni paints, eter 

C. Dramatization of "a fa^oVi te story 

D. Puppets ,of a fairy -Jtple \ 

E. Poetry , ■' s 

F. Character mobiles 



NT ACtlVITIES 



Grades 3-4 



v. 



A. ^r Bopk talk; 

B. Media^pfesentation - i.e. slide - tape^y 
Q. Dpairtatics' for yourfger students 

D .^dioramas , * r " 

'Ef. Book "jackets * 
F. Tall tales 'exhibit ; •. 



Grades 5-£ 



A. Awareness of award books 

1. Newbury 

2. Dorothy Canfield Fisher * * 
' 3. Galdecott , ' > 

B. Video-taping a dramatic presentation 

C. Charades 

D. Story book dolls . ■ 

E. Bulletin boards \ * s % 

F. Write a play on a* biography read 

G. Posters of mythological figures 

H. Media presentation of a legendary hero 



Grades^7-8 



A. \ Ta^e easy storie§^faf^younger .readers " 

B. Dramatic presentation of a folk story 

C. Dramatj^^fesentation of a Shakespeare play (or similar source) 

D. Evaitiate new books for possible purchase ■ -\ 
^E-r^Letter or other contact with a favorite author 

F. Biographical accountl)f a favorite author % 

G. Bibliographies -on favorite topics . 

H. Choral readings \ . . - 

I. Bulletin boards of favorite books, characters, historical periods, etc 
J. Book club 
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(continuation),, " \ ' > • . \ > J:| 

"Grades' 9- 12 / ■• " " • .' ' ~ 5 ' ■ ■' ~ M 

A. Radio presentation . , '^^'M 

y B.- Original writing followin g pattern uP a favo r ite autho r 

*.. , C. Costuming for period play ^ * . ' , • « , , . / '^1 

\ p. Onigi rial, poetry . :\ . 

\ E- .Media ^.presentation of "narrative poetry - i.e. Evangeline ' 
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■ ' \ • ■ 

BO b K* AN NO T A T I ON 3 



OBJECTIVES 



To.irrtroduce annotating:/ .' 

To help students organize information ' 

To teach a s k'i 1 1 to a-i d i n ,ma ki ng repb rts~ 




ACTIVITIES 
GRADE 4 



The librarian places /annotated cards on a bulletin board to encourage 
reading. Suggest students make their own xards about books they 



. have enjoyed 
GRADES 5 and I 



• J- *-.\ : :, ■ 

Use annotations as [a method of book reports.-.; 
. Use annotations when gathering^nformation fbr a report. 
Use annotations as bibliographies for reports. 



GRADES 4 to 8 



\ 



Have student's* tnakje annotations of any books read f rpm the-Dorothy 
Canfield Fisher list to refresh their memoVies beforp they 'vote for 
their\ favorite • 

. ■ ■ . ' - ■ \ "• ~ ■ . * > * ' 

GR^pES 9 through 12 ' ' — 

Review proper form for annotations whenever students are* asked to re|rff 
\ from a reading list jn any unit of work. • 
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PUBLIC REL ATI O N S I DC A S 



— ; An old qi rot e. states "You ' re only - as g ood'as You thi n k you a r e) ' , flu Die 

". media center it is important to let; everyone Jcnow how "good you think you are". 
The areas to reach with goon* pub 1 it. relations/are superintendents, school 
boards, principal i, teachefrs.iSUidents^and^he .communttiHn shaft; everyone, 
who comes :in contact with the school;; .p^ert is a large ortleili^byt -it can be , 
done with a commi'tment of time and efrort.. ,". • ° \ 

^ " »,'.•••*'*. 

'* Keep the administration informed of activities within thet center. . This 
* might be done througij. news letters, photos, and clippings. Be visible! 

' '. ' The faculty may be the greatest/ ally for the media center. Cooperate 
with fellow teachers. 'Have lunch' wfthfthera. ^Inform them of new acgufsitlons.. 
' Ask them. for suggestions, for, additions in the future.* Involve them in the , 
Selection process. Help the teacher^ get material together for units of # 
work. Give them the benefit of your expertise in the production area. 

, * . ' - ■ '■' ' 

- " • . ■ \ \ - 

9 Involve studentsrfn' the media penter activities. Those young people 
are the reason for having the center in the first place/ Make the center a 
' .place to do things, not a place to retire 'to for isolation. ^It should be 
another extension of the classroom. Be sure they are aware of all' the 
facilities and are able to use those materials with competency. 

RESOURCES' FOR IDEAS:. • • . • 

Behn, JMary W. , ed/ Practical Public Relations : Effective P. R. 
Techniques for x SChool Library/MediaVSpeciaTi&t s. Columbus, OH. 
- t Educational Library/Media Association:- ;ED 191 483 41p. 

Keis, Cossette. Projecting a Positive Image Through Public Relations . 
American Library Association.. . . • -\ . 



\ 



Hi 



* * 



SampleCbf good public relations work. 

■ . .• ■ • 
... ° — -CH I tDREN^S" BOOk-WEBK- 



BOOKS ALIVE!! -.Children's- Book Week, November 17-21* 1980, was just 
•that at Thetford Elementary School ." It was a time for children to share-their 
•favorite books in^the form of reports, ^bulletin boards, mural s» and "bodktalks. 

Specif speakers of th"^reek were: Gail fcibbons,. author and illustrator; 
thuck Wiegl us, author; Flo Morse, author; and Susan Voake, member of the 
Dorothy^Canfield* Fisher Children 1 s <H>ok Award Colrrtnittee. The 'authors all* 
Stressed the importance of research when writing a book. "they '-all had Spent* 
several years in doing the t ir books, Susan explained that she rejads between 
400-500 books to-make her recommendation for the 1981-1982,' Dorothy 'Canfield . 
Fisher list. ' ' , 

Hard covered books. were made, written end illustrated by 6th grade students 
and presented and read to a special 1st grader. 

^ ^ther special events .were : . - ... . \~ - 

Men j of tUe week: * ■ 

"The Butcher, 1 Candlestick Maker" special^, "Stone Soup"; "Four and Twenty • 
- Blackbirds nn a Pie", "Simple Simon Met a Pieman Surprise", and "Tom Tom the 
Pipers Son" special. ' I *" ^ • 

The kindergarten brought their favqrite bbok from home afid shared with the 
class. - : * ' ' * ' • \ 



Bulletjn boards featured Newbery, Caldecott, DoroEhy Canfield Fisher, along 
with many 4 favorite books of the children, , * . 

V ; " ' • • ' • (. ' ■ ■ •' 

. On Thursday many of the children dressed as book characters an,d the faculty 
appeared as^ Raggedy Ann', Little Red* Riding Hood, Pippi Lpngstocking, [Little Bo , 
Peep, "Queen io'f Hearts, 'Harriet the* Spy, Old Mother Hubbard and; Old Woman in the 
S(joe. Everyone was on the lookout, for the Wicked Witch who 'had heV basket of 
green applesrwith one special red -one. At the end -of the week Uncle Sam, 
portrayed by * the principal , drew names for four lucky winners. (Each time a book 
had been checked but during „the'week a name.paper went into the ballot box.) 

Book Week encourages, more than; at any other time of the year,' sharing of 
good books'. It W^s a succ^ksful week and one we'll all remember. 

. . - ' ~~ ' \ . 
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SAMPLE OF GOOD PUBLIC RELATIONS 



HAZEN UN ION, SCHOOL 
Lihrary MeMSlgtifer 



VolV XI i No. 32 



Yea rend Library Schedule ; 



<May'23 - film order, for 1981-82 .due '] 

in library 
May 29 last due date for books • 
June 3 - magazine- roonr closes for 

inventory. 
This is the same time frame 
we. have useti.for several years. If 
you can foresee any serious problems, 
please see me immediately. . > 

Film Orders. . . • 

We will be # sending e "film orders, 
for next year the last week in. May, , J 
so please start your planning now. 
A film request sheet 1 should be* 
filled out for- each distributor, 
the sheets are available in the 
library. In planning the spending 
of 0 your budget allocation, remember 
to include 'postage of £1.25 for each - 
film ordered", 

TV Note..: 

On Wednesday, April. 29th, CBS' 
will pre'sent at 8pm "Leave 'Em * \ 
Laughing", a movie' based on the 
true story of Jack Thum,»a clown. 
Teacher's guide is available in 

the library/ 

, *' • ■ - 

. ETV . / 
May 1 - 6:30pm, ANTIQUES, a progr.am'on 

•: *. folk. art 
' 5 r 10pm, THE SEARCH'' FOR 

• • • ALEXANDER THE GREAT, the 
r first" of 4 parts, 
7- ^ 10pm, INSIDE STORY, premiere of 
a "serielTtlilt Examines 
' how the press handles £ 
' » .developments iti the- news . . 
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• April 27, 1^181 

t 

Articles Too Good to Miss... 

The' theme of S0CIAL..EDUCAT10N 
for -Apri 1 is "Teaching About 
Russia and the Soviet Union*" 
including experts f rom thetfr 
texts abput us_ and vice- versa. 
There is alsio a photograph of 
^the Zimmermann telegram (World 
War I) 



The April 1st issue of 
BOOKLIST has a bibl iography of ; 
: - vo- tech materials on automotive , 
• skills, bookkeeping, data processing, 
child c^re-, construction, drafting, 
Electronic technology, and . * ; 
secretarial science. 

* A must for ili teachers are ^ 
'the devastating comntents in the 
May HARPER'S on American education' , 
in Xenophobia. * ' 

AMERICAS, Aprfl, includes 
"GosSihol: Brazil's Liquid Soltir^ 
Energy".' /' " ~ 

See."Alchbl Plus Teenagers* 
the Most Dangerous Drug" in 
EDUCATION U.S.A.-, March 30, 1981. 1 • 

aOURN/^ OF READING, April 
includes "An Analytical-Tutorial 
Method for Developing Adolesceats 1 
Sighf Vocabulary." ; 

Junior high and resource roopi 
teachers should read "Read... Write..; 

Rap" in Signal ,- ApriJ. / . " 

> * , . • ... 

Have you seen the April 20th 
issjue of. NEWSWEEK, "Why Public / • ; 
Schools Are Flunking?" • • 
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H IN TS FOR QUICK L E TV E R I NG 



x . Uniformity and readability arevtwo essential needs in lettering bulletin 
boards, posters and signs. A'few simple steps, help you to acquire these.- 

1. Decide on your message .'. - 

;'.2v. Count the letters ;«.■.- * ' j 

3. Cut a piece of paper into rectangles the size of letter you. want tb 
use - IV X I", 2" X IV 1 , etc. Cut as many rectangles as yqu need 
. Tetters* plus a few w for "errors". / * :* 

Now you. are ready to st^t folding and cutting'. Think'of each letter you 
need. Most letters are mirror images left td right or top to bottom. .This 
helps you make^the decision how to fold -your rectangles. 



Fold* vertically for. A, H, I, M, T, U, V, W, X and Y 
# Fold horizontally for B, C, D, E, F, 6', 0, P, Q". R and S 




1 






' T" 




1 






i 




1 






1 










U 




II 








T 


" . ' u' • 




C,G,0,Q 



Make allowances for 
6; paste -a "tail" on 

Q- 



For R, unfold 
before cutting; 
cut "legs" on bottom 
half. 
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EVALUATION 



< * ... . ^ 

To assure growth and improvement and to ascertain quality service, the 
media ^prdgnam^must bte evaluated regularly." This evaluation should be considered, 
an important" part of p tanning for the -future. The three basic reasons for 
evaluating a media center are^ # v *. • • v . 




1. to note ancrrecord its accomplishments 

2, jto ascertain any needV . ■ ' \ 
J. \ to make plans for its ^future 



" Who should be involved in the evaluating process? To develop a clear 
picture of the media center, evaluations shguld b.e done/by the personnel who 
operate the center, the school principal and the sfiftaol. board responsible for' 
school operation, and the f&culty^and the pupils who USe the center. 



Any evaluation techniques should include $ look at certain areas. , These 
•would include: ■ , * t 

1. the essentials of a media ceriter ^ a 

2. tfte administration of the center * 

3. the contribution ni/de to the total school program- 
. 4. the use> of the center<by pupils and teachers 



The f^nal evaluation report should- be in a forth easy to gfrasp, with \ 
specific rather than general statements. A graphic or statistical summary would 
* be most useful.. Q • 



Once' the final report is prepared, it is useless unless it is converted into 
a plan of action for improvement. 7 Such an evaluation'-planning-irtplementing 
cycle assures an active developing .media program.^ 

.On the following pages is a sample of an easy-to-use evaluation tool. 
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SAMPLE EVALUATION TOOLS 

FOR ADMINISTRATORS 

''»■..•■ ■'•'«• 
Pleasf evaluate your media center program in the foil owing 'manner. Circle 
numbemonly. Number 1 mean* a high rating. Number 3 means a low rating. 

The center has adequate physical facilities to meet 
3 needs of the school. s , ' 

... *\ • * 

3 The ."budget is presented promptly. 

The budget request is realistic and easily justified. 
2 ;*3 It truly reflects the requirements of the school. ■ 

• ' i \ ■ *' • 

\ . '. The budget is brolcen down into categories^ for eaSy 

2 3 examination. ■ 

2 3 * Th^ media center staff is cooperative with* administration. 

' The staff orders and channels' all media and equipment 

2 3 through the center. 

* 

> \ The media center is easily accessible to all students m 
2.3 n and faculty. 
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\ SAMPLE EVALUATION TOOLS 

; ' , * FOR TEACHERS ' . • 

Please evaluate your media center 'program in the -following manner: m 
Circle one number -only-. — Number 1 means a high ratihg. Number 3 means, a Jaw. - - 
rating. 

The physical facilities of the media center meet my 

2 3 ' heeds. , # 

. . " - • * 

^2 3 The. print collection of the media center is adequate.' 

■ ■ ■ " 

2 3 ' The non-print collection is adequate for my teaching. 

2 3 The- equipment is adequate in quantity. • 

\ •■ • ; * , *> 

2 3 ^ The audio-visual equipment is in good repair. 

2 3 The center is well organized with material easily located. 

The media center is easily accessible for my nee^s . 
2 3 ^as a class and as an' individual . ; # 

The personnel of 1 the center is cooperative and helpful 
2 3 in study area situations. 

I am able to teach library and audio-visual skills 
v effectively utilizing materials and staff of the library o 
2 3 media center. ' • . 

The. media center staff keeps me' informed of new 
2 3 " acquistions or interesting items to help me.' 

Th^ staff helps me by assembling, materials for class 
2 3 projects. . 
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FOR MEDIA STAFF . ■ \ ^ 

Please evaluate your media_center program in the following manner. Circle 
one number only. Number 1 means a\high rating. Number 3 means a low .rating. 

The physical facilities of the media center enable me 
to carry on a good medja program. 

The media center is wel ^maintained and pleasantly 
arranged for the utilization by its patrons. 

I cooperate with the \ administration. 



1 . 


2 


3 


1 
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1 • 
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The budget is pVesented to the administration promptly 
and in the form\ requested. 



The center assi sits" the total school program through 
the production of media materials. 

I encourage the use of all types of media when it' 
contributes, to the improvement of instruction. ; N K 

The materials in the center are acquireoVfol lowing 
the policy approved by the school board. 

The materials are 'cataloged and stored in an 
acceptable manner.] ' \ 4 
' • ' . i • v ' ■ ' 

The Jibrary skill si.areJ taught. or_rei nforced i h 
cooperation with the faculty of the school.* 

I communicate with the faculty well, know what their 
needs are and they know what is available. ' 

I inform the faculty as wel^I as students of new 
acquis tions.. ; . • \ 

I give a written* report of Jedia center activities 
to the administration/board every month.. 
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APPENDIX A - COLLECTION 



SUGGESTION A x 



Books - at lea^t 6,000 * 10,000 titles^or 20 volumes per student 
whichever -is greater. * 

Magazines - K-6 - 20 titles •mi rtimunr , m 

7- 12 - 50 titles minimum - * 

^tn .conjunction with local libraries access tb more titles should ^ 
be encouraged. -( . . -y f " 



Professional collection - 1-3 titles for each subject area plus 
' some general ones for a minimum df 30, - 

; ~ v- ■' \~ ; . & -\ ~ y 

Newspapers -^1 local paper, 1 statewide, and 1 national as a minimum. 

.Micro- fiche - ERIC and VER3 documents in the area o.f professional 
development. ,." * °° 

Audio- visual . ^ - . ' 

Filmsirips - 2-3 per student with a basic collection of 500 individual* 
titles. \ * " 

'Maps - according to need. * 0 

Fllmloopsr - as die La Led by curriculum. — — 7- — 

Tapes and recordings - 200 basic collection , m [ 

Video tapes - 4 per teaching station ■ * 

Graphics • 

Art prints" 

Study prints * 
* ■ 1 • '■ Slides and slide strips. 

Transparencies - Subject matter oriented 

Globes - at least 2 in center with others for loan 

16mm films - rental as needed . 

SUGGESTION B* ' ' . 

: Print " . \- 



_Bqok£ a^-4east^000*"-"10,000 titles or 20 ; volumes; per student whichever 



is greater 200 - 1,000 titles for professional collection. 

• • • in.' .. ' • ^ 



-* 40 -*50 titles/ 



Magazines -' 40 -« 50 titles, for Grades K- 6 

50 - 70 titles K-8 - • . • , 

100 - 125 titles for junior high schools 
' 125 175 titles for senior high schools 
40 - 50. titles for professional collection 

Newspapers - 3-6 titles'/or K-6 • 

6-10 titles for junior and senior high schools 

^Filmstrips - 500-1,000 titles or 3 titles per student 

aim Salms-- Vi fil«ms per student 

16mm films - access to 3,000 titles . ' >> ■ . ■ 

Tape and Disc recordings - 1,000^2,000 titles or 6" per student 



Slides - 2,000 
Art prints - 1,000 



; Transparencies - 2,000 pfys subject matter masters 

.'• - : ' ■ - ; ... v ■ 

' CO 's 

*B taken from Steps to Services by Mildred Nickel 



APPENDIX B - EQUIPMENT' 



The following isja --14s*. of equipment and suggested quantities for typical 
schools: > 



16mm projector - 
slide projector 

individual filmstrip projector 
classroom size filmstrip. projector 

overhead projector • 

■ * * •• • « ■ 

compact opaque projector 
TV monitor/receiver 
record player *' 

cassfette tape recover 
radio ^ ' > \ 
listening station 6-10 earphones 
micro computer 
calculators' 

video tape recorders/players 

spirit duplicator 

TV distribution center 

projection screen 



— . A its t; of ot her equ ipme n t w hic h 

include: . ; v 



& 1 1 per schoo1/250 pupils 
1 per sthool/150 pupils 
1 per teacher station, in media center 
1 per 4 teacher stations, 1 in media 
Center 

1 per 2 teacher Stations, 1 in media 
center * 

2 per school 

I per school under 100 pupils 
^ I per teacher Grades K-6; 1 per 5 
teacher stations Grades 7-12' 
1 per teacher station, 1 in media center 
* 1 per school 
4 in media center A 
1 per school under 250 pupils 
over 251. pupils in multiples •. , 
.1 per school/150 pupils or l per 20 
>. teacher stations ♦ 

In new construction and when instructional 
programming is in existing schools. 

1 per teacher station and in media ;] 
center ' ' -, > 

is dict a ted by nee d or curric u l u m w o uld — — '—— 



projector cart . 

dry mount press ^ 
paper cutters 

thermo or diazo transparency production 

equipment 1 
super 8mm camera 
darkroom equipment 
typewriters-primary and regular 
copy^^eamera and stand 



35mm still camera 
filmand tape splicers 
microftche-^^er ^ 

sound filmstripSinjt \' 

portable PA. system / 

copied 

TV camera- 

tripod' 



SUGGESTED READING FOR MEDIA PERSONNEL 



, El FMF MTARY SCHOOL ' ■ ., 

Case, Project N.and Lowry.'Anna M. • •• . . 
E valuation of Alternative Curricula . Approaches to School Library 
M edia Education . 1975. ALA 

♦ . * 

Freeman, Patricia. - '• .... . n , c 

Pathfinder: an O perational Guide for the Scho ol Librarian. 19/5. 
. Harper & Rowe - Gillespie, John T. I'. * 



Model School District Media Program . -1977. ALA. 

Hart, Thomas L.., ed: ' * 

Instruction. in School Media Center Use . 1978. ALA 

Martin, Betty and Sargent, Linda * 
The Teacher's Handbook on the School Library Me dia: Center. 1980. 

Shoe String. ~ ■ ■ . .. 



HIGH SCHOOL 



Hart, Thomas L. , ed. . ... . , rt , Q «• a " • • 

I nstruction in School Media Center Use . 1978. ALA . 

~ ~ i 

Pe M£rar;^InslruCt inn Guide: Sugges ted: Courses fa^Use.by Li flarlafa^ 
— & Teachers in Junior & Senio r H i g h Schools. Fourth » o d. 197 0 . Sh o e 



String 



^Iffi^ & mn^itment in the High School Library. 

1975. Bowker. • 



'"• \. 



GENERAL 

* ,<?. • . 

^^i^-f rpntpr-in tbe Public School . 1979. Pyguag. 

■ B€ TnH;, t r?W1 Materials Centers. (The Instructional Media Library: 

Vol. 5), 1981. Educational Tech , Pubns . • . . .* 

* ^iKdi^ 

FA^Tnfst ratfon . 1976T Shoe String. 



• ■ ■ . 

Greff, Kasper N. & Askov, Eunice N. ■ 
Learning Centers: an Ideabook for -Reading & Language Arts . |1977. 
Kendal Hunt. _ " ' \ 

Li verman, -Eleanor. : \ 

One Hundred One Media Center Ideas . 1980. Scarecrow. ' - < . 

» - • . • * 

Woolls, E-. Blanche. : v ■ ' " 

Ideas for School LibPary Media Centers . 1978. Hi Willow.. 
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SKILLS RESOURCE BOOKS 



Bell, Irene and Wieckert, Jeanne a . . — „ , . 

' Basic Media Skills Through Games . Libraries Unlimited, Inc., Colorado, . 

" 1979 (E) : . v ~~ . • : . v . • • , 

Davies, Ruth Ann • •»•'. ■ . c 

The School Library Med ia Program; Instructio nal Force for Excellence. 
NetfToTkTBowker, 1979.- Complete with statements on. philosophy, policy 
' statements and examples^ .skills and units, for elementary and secondary 
schools. Bibliography 580p./ . • » * -\ ! 

Finding Books With the Dewey System . Language Arts C-4206, Learning Systems. 

* • * . 

Hart, Thomas, ed. .. • • ■»"■»."«' i 4k1=~„ • 

Instruction in School Media Center Use . Chicago: American Library 

Association, 1978. is) . , 



\ 



Jay ' Involvement Bulletin Boards and Other Motivational- R eading Activities. 
Gaylord Brothers, Inc., Syracuse, JI.Y., 1976. ft) 



Katz, Wili,iam 



Your Library ! Holt,, Rinehart and Winston, N.Y., 1979 (S) 

* * 

Muldoon, J. P., ed. ' ~ ± t c \ 

Library-media; a Guide to the Canter , \by 

Nordling, JoAnne 



integrating media center resources into classroom units, Speaking directly 
to the teacher. 163p. • . ' • > 

Pp1et n^vg»1o ping Methods of Enouiryt a Source Bo ok for Elementary Media 

Scarecrow, 1973,; \ '•' . 

• . . • • » • .. 

Readin g Guidance in a Media Age . Scarecrow, 1975. 

^^fe VnH - vAnncy AdLmV M*li» <™<, ^ ^brarianship '. Littleton 
^ 0 ; riB< LibraHes Unlimited, Inc., 19)9. In-depth, I ook at tfouhg a,dul ts., 
their likes and interests and sume ways to deal with problems.^ Z38p., * 

"* s "t Diana L 1 * * 

Library/Media ManuaW Winston, New York, 19.79. : - 



Walker, H. Thomas and Montgomery, -Paula 

Teaching Media Skills, and Instructional Program for Elementary and 
Middle School Students . Littleton, Colorado/ Libraries Unlimited, 1977/ 
.Contains sections on media skills instruction as well as sample media skills 
-activities. 161p. bibliography. 

Weisburh, Hilda K. and Toor, Ruth ' ** 

Elementary School Librarian's Almanac: a Complete Media Program for 
•Every Mont h of the" School Year . Prentice-Hall. New Jersey. 1979. . 

Welken, Marion L • " ' »• 

A Guidebook for Teaching Library Skills- Using the'School Library BooEs 
One, Two,, JThree and Foor . Minneapolis, T.S. Dehison and Company, Inc., 1967 
Included even with publishing date because it contains readily usable^ 

\' material for the uninitiated person. / 

Winter, Edith M> . • ■ ... 

Th e Japice Series Library Studies . Volume I third through sixth grade ^ . 
•\ Vol ume^H^seyenth, through* ninth grade. Educational Service, Inc.; P.O. • 
\ Box 219; Stevenffville, Michigan; (Duplicating masters. ) • 

VandeYguft, Kay E. ■ • 

the Teaching Role of the School Media Specialist . ALA, Chicago, 1979. ' 



SOURCES OF FREE OR INEXPENSIVE MATERIALS 



Educators Guide to Free Filnjs 



Educators Progress Service, Inc. ^ 
Randolph, Wisconsin 35936 ' , * .* 

Subject-headings annotated , • 

■ ' ' • u~ . . • 1 

Educators Guide to Free FiTmstrips ; • v 

Same address as aboive 

^ ■ * * ' v, 

Free & Inexpensive Learning Materials 

George Peabody College for Teachers 
21st Avenue South - , • >• 

* Nashvil lei Tennessee 372Q3 , 

248 pages subject, headings annotated - new editions every two years 

..<■ '. " • . ' . 

Educators Index to Free Materials 

. 'Educators Progress Service," I n.c. 

\ "Randolph, Wisconsin 53956 . 1980 edition 

Supe>* .Treasury of Valuable Things You Can Get Free or For Nex t to, Nothing 

* • 

by Harriet Saalheimer • - 

Prentice-Hall , inc. 

Engl ewood Cliff, New Jersey 07632 • . 

Nrit specifically media cent er orient ed but may be worth a l oo k at 
48.95. • . , . y / < 




DIRECTORY OF PUBLISHERS, PRODUCERS, SUPPLIERS 



. AVES AUDIO- VISUAL 
6116 Skyline Drive; P.O. Box 22768 
Huston, Texas 77027, 

, BFA EDUCATIONAL* MEDIA 
2211 Michigan Avenue 
Santa Monica * California 90406 

BAKER & TAYLOR COMPANY 
Eastern Division 
50 Kirby Avenue 
Somervi.lle, New Jersey 08876 

BELL & HOWELL * 

Audio-Visual Products Division 
25 Standard Circle 
Wellesley, MA 02181 

BENEFIC PRESS 

10300 West Roosevelt Road 

Westchester, IL 60513 

.' THE BOOKTREE PAPERBACK DISTRIBUTOR 
25 Eagle Street 

Providence, Rhode Island 02908 
■ ' • ' . »*. 

BOWMAR/ NOBLE PUBLISHERS, INC. 
4563 Colorado Blvd. 



Los Angeles, California 90039 

BRODART, INC. 
1609 Memorial Avenue . 
: Williamsport, Pennsylvania 17701 

CHILDREN'S PRESS • . 

1224 West Van Buren Street 

Chicago, IL 60607 

DELL PUBLISHING COMPANY* INC. 
; Education- Department 

1 Dag Hammarskjold Plaza 
, New York, New "York 10017 

WALT DISNEY 

500 South Buena Vista Street 
. Burbank, California 91521 

EMC/CHANGING TIMES €DUCATIONAL CORP. 
180 East Sixth "Street 
St. Paul, MN 55101 



FOLLETT PUBLISHING COMPANY ' 
1010'West Washington Blvd. 
Chicago, IL 60607 

GAYLORD BROTHERS, INC. 

P.O. Box 4901 

Syracuse, New York 13221 

GLOBE BOOK COMPANY, INC. 

50 West 23rd Street 

New York, New York 10010 v 

. GROLIER' EDUCATIONAL CORPORATION 
Sherman Turnpike . 
Qanbury , CT 06816 

GROSSET & DUNLAP, INC. - - ; 
Education Division 

51 Madison Avenue 

New York, New York 10010 

H I GHSMITH COMPANY , INC*. • 
Box 25 .it i 

Fort Atkin, WI 53538 

'■ ' * ■ ' -. 

AIDS TO MEDIA SELECTION FOR 

STUDENT AND TEACHERS. . . 
Office of Libraries and Learning 

Resources 
Department of Health Education 
Office of Education * ' , 

Washington, DC 20202 

HARPER & ROW/J.B. iLIPPINCOTT * 

2424 Bjidge Avenue, 

Point Pleasant, New Jersey 08742 

HOUGHTON MI PFL1N COMPANY r 
Pennington-Hopewell Road 
Hopewell, New Jersey 08525 

I .... . ' •» 4 . - 

IDEAL SCHOOL SUPPLY. 
Box 283 . . 
Hartford, CT 01601 

LEARNCO INC.. 
128 High Street 

Greenland, -New Hampshire 03840 
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EYE GATE MEDIA 

146-01 Archer Avenue . o 
Jamaica; NeW York 11435 

MCMILLAN PUBLISHING COMPANY, INC. 
School Division 
Riverside, New Jersey 08370 

MAGAZINE SUBSCRIPTION SERVICE, II 
39 Leslie Road 
Worcester, MA.G1605 

MCGRAW-HILL BOOK COMPANY 
Gregg Division 
414 Old Boston Road- • 
Topsfield, MA 01983 

MILLER-BRODY/RANDOM HOUSE' 
201 East 50th Street 
^New York, New York 10022 

MILLIKEN PUBLICATIONS 
Teach and Learn Shop , 
372 Kelley Street ' *• 

Manchester,' NH 03102 

NEW YORK TIMES 

229 Hest .43rd Street 

New York, New York 10036 

NORTHEAST AUDIO- VISUAL,. INC.. . _ . — 

548, Dona Id Street 

Bedfork, New Hampshire 03102 

NORTHEAST LIBRARY BINDING COMPANY, INC. 
101 Mystic Avenue 
Medford, MA 02155 ' 

. PARAMOUNT COMMUNICATIONS 
Division of AIMS 

Multi Leve] Education Service , 
Lower Village 1 \ t 

Gilsum, New Hampshire 03448 > 

PERMA- BOUND 
k Vandal i a Road «*...■ 
Jacksonville;, IJL 62650 

PRENTICE HALL LEARNING SYSTEMS, INC. ' 
P.O. Box 474 . 

Englewood Cliff, *New Jersey 07632 

PRENTICE HALL MEDIA, INC. 

150 White Plains Road 

Tarrytown. New York 10591 , 



LEARNING CORPORATION OF AMERICA 
1350 Avenue of the Americas 
New York, New York 10019 

R&R EDUCATIONAL CORPORATION. 
135 *R Cambri dge Street 
' Burlihgton, MA 1803 

RANCOURT & COMPANY, INC. 
p.O. Box- 704 
Portland, Maine 04104 

RAND MCNALLY & COMPANY 
P.O. Box 7600 
Chicago, IL 60680 . v 

RANDOM HOUSE, INC. 
School Division 
201 East 50th Street 
New York, New York 10022 

J.N. RASBACH PHOTO SERVICE, INC. 

155 Myrtle Street 

SheTton, CT 06484 - 

SCHOLASTIC, INC. 

Text Division 

900 Sylvan Avenue 

Englewood Cliff, New Jersey 07632 

. .SCIENCE RESEARCH ASSOCIATES _' 

, 155 North Wacker Drive , v. 
Chicago, I L 60606 ■ " ,;. 

SINGER/SQCIETY OF VISUAL EDUCATION*- 
1345 Diversey Pirkway 
Chicago, IL 60614 

SPlCE SERIES PUBLfcATIONS . 
P.O. Box 294 

West: Springfield, MA 01089 . 
SPOKEN ARTS 

Pauja Rancourt* Rancourt & Company, 
P.d'. Box 704 • ' 

Portland, Maine 04104 

, TRIANGLE AUDIO VISUAL MEDIA, INC. 
50 Maple Street 
P.O. Box 2248 
. Bran ford, CT 06405 * 

UNICQM^DI VISION OF UNITED CAMERA*;. 
297 E]mwood Avenue 
Providence, Rhode Island 02907 
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Inc. 



Inc. 



INCj 



UNIVERSITY- OF NEW HAMPSHIRE 
Department of Media Servies 
Durham, New Hampshire 03824° 

WORLD BOOK/ CHILDCRAFT INTERNATIONAL , 
510 Merchandise Mart Plaza 
Chicago, IL 60654 . 



WESTERN PUBLISHING COMPANY, INC. ' 
School & Library Division 
1220 Mound Avenue 
Racine, WI 53404 

XEROX EDUCATION. PUBLICATIONS 
245 Long Hiltvtoatf 
-Middletown./CT 06457 
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